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SECTION A - SIGNATURE PAGES

BASIC ORDERING AGREEMENT BETWEEN THE

.::, . . . . . . . .~:.;;.,..~.x
?.= . . . . L,.. ?. . . . . . . . . . . .. . . . . . . .. . . . . . .

UNITED STATES OF AMERICA AND

This Basic Ordering Agreement is entered into as of by and
between THE UNITED STATES OF AMERICA, hereinafter called the Government,
represented by the Contracting Officer executing this Basic Ordering
Agreement, and .

:-
(i) [ ] sole owner

(ii) [ ] a partnership, or

(iii) [ ] a corporation organized and existing under the laws
of the State of : hereinafter called the
“contractor. B

This Agreement applies to services which the government may require f.gom time
to time for the storage of household goods and related services. Should the
government order such services, the government will require the contractor
to furnish all necessary labor, material, drayage, vans, equipment, storage
facilities, and performance of related services, as may be specified in the
service orders for household goods (DD Form 1164, Figure H-l).

The clauses and provisions hereinafter set forth have been agreed upon by the
parties hereto for use in negotiated firm fixed price type contracts between
the parties entered into on or after the date of this Agreement, and prior to
its termination. It is further agreed that the clauses and provisions set
forth are mandatory clauses and shall, by reference or attachment, be
incorporated in each contract awarded pursuant to this Agreement.

This Agreement, including clauses and provisions hereof, may be amended only
by mutual agreement of the parties, and the Agreement may be terminated in
its entirety by either party upon thirty (30) days written notice to the other
party, except that this Agreement may be terminated by the Government at any
time if the parties fail to agree upon any deletion, amendment or addition to
this Agreement which is required by statute, Executive Order, Federal
Acquisition Regulation, or supplements thereto. No deletion, modification,
addition to or termination of, this Agreement shall affect any contracts
theretofore entered into between the parties in which this Agreement or a
portion thereof has been incorporated by reference.

This Agreement shall be reviewed, as a minimum, annually before the
anniversary of its effective date, and revised to conform with all
requirements of statutes, Executive Orders, Federal Acquisition Regulation,
DOD Supplements thereto. This revision shall be evidenced by an agreement
modifying this Basic Ordering Agreement or by the issuance of a superseding
Basic Ordering Agreement.

This AgreemenE shall not be referred to by the contractor in bids submitted in
response to invitations for bids nor become a part of any contract placed
through the process of formal advertising.
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SECTION C - TECHNICAL PROVISIONS

C-1 SCOPE :..:,. <+ :.,.>,,.<:.
:<.< ;;::,::::<,

a. The purpose of this Basic Ordering Agreement (BOA) is to establish the terms
. ..:.:.  .

and conditions under which the contractor will provide necessary labor, materials,
and equipment for storage of household goods and related services under orders
issued from time to time by the ordering officer. This BOA does not obligate the
Government to issue any orders for any services.. .

b. The Contractor shall furnish all necessary labor, materials, drayage, and
necessary transport equipment, warehouse and storage for the storage of household
good and the performance of related services, as may be specified in the Service
Orders for Household Goods (DD Form 1164) issued by an authorized ordering officer
at using activities. .

c. The rights and obligations of the parties to the agreement shall be subject
to and governed by the provisions of the agreement and the order(s) issued
hereunder. To the extent of any inconsistency between the agreement and-any “order,
the provision of the agreement shall control.

d. The agreement shall be reviewed annually, as a minimum, before the
anniversary of it effective date, and revised to conform with all requirements of
statutes, Executive Orders, the Federal Acquisition Regulation (FAR) or the DOD FAR
Supplement. This revision shall be evidenced by an agreement modifying the
agreement or by the issuance of a superseding agreement.

C-2 GENER.ALREQUIREMENTS

a. VEHICLE SPECIFICATIONS. Vehicles used in draying household goods under this
agreement shall be closed furniture vans. The interior thereof shall be clean, dry,
and free from vermin, acid, paint, grease, and all other substances injurious to the
articles packed, and shall be provided with a sufficient quantity of clean pads,
covers, and other protective equipment to ensure safe delivery of household goods.
Lift cases, container pack, or pallet-van packing may be used in lieu of closed van
provided protection is afforded against inclement weather. The tailgate of a vans
shall not be used for hauling of household goods unless specifically authorized in
advance by the ordering officer. When tailgate loading is authorized, the load
shall not extend beyond the surface of the tailgate or above the top exterior
surface of the vehicle and must be adequately protected against damage. Containers
moving by flatbed equipment in local pickup or delivery service will be covered with
a waterproof tarpaulin, or other material providing equal protection, when local
weather conditions dictate. This waterproof tarpaulin will cover the cargo on the
top and sides down to the vehicle bed and all surfaces of the overhang. In any
event, such protective covering will be available in local pickup or delivery
services. Equipment shall be in safe mechanical condition.

b. CONTAINERS AND MATERIALS. All containers and materials used shall be in new
or sound condition, adequate for the use employed, and must be dry, clean, and free
from vermin, acid’, ‘paintj grease, and all other substances injurious to the article
packed. If material is not new, all marks pertaining to any previous usage shall be
completely obliterated. New material must be used for packaging mattresses, box
springs, linens, beddings, and clothing. Egg crates, orange crates, and similar
types of containers shall not be used.
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(1) BOXES. Wood or fiberboard boxes used as specified hereinafter shall be
as follows: Wood-cleated fiberwood, wood-cleated plywood, nailed wood, wood-cleated
veneer, paper overlaid, wirebound corrugated fiber, or solid fiber boxes. Boxes may

. . . . . . . . . . . . . be made of lumber, plywood or solid fiber and shall be well manufactured and free,. ,., . . . . . ...>
. . . . . . . from imperfections which shall affect their utility. Size and spacing of nails. . . .

shall be in accordance
shall be either cement

(2) CARTONS.
packing linens, books,:-
articles. All cartons
cartons must be closed
machines are used), or
The sidewalls and ends

with the best commercial practice. All unclinched nails
coaced or chemically etched.

Cartons of solid or corrugated fiberboard may be used for
bedding, mattresses, lampshades, draperies, or similar
shall be adequate for the use employed. After packing,
and either glued, stapled (provided specialized stapling
sealed by taping lengthwise at the joint on” top and” bottom.
of corrugated or solid fiber cartons shall have a minimum

average bursting strength of 20~ pounds per square inch. With the exception of
mattress cartons, the inside dimensions of the cartop -- length, width, and depth
totaled -- shall not exceed 75 inches with a maximum weight limitation of 65 pounds.
When determined by the ordering officer as necessary to assure protection, safe
movement, and storage of articles, boxes may be used in lieu of cartons.

(3) BARRELS, FIBER DRUMS, DISH PACKS, AND CARTONS. Wood barrels fiber
drums, dish packs, or cartons with capacity of not less than 5 cubic feet are to be
used for packing glassware, chinaware, bric-a-brac, table lamp bases, and other
fragile articles. When packing of fragile items has been completed and space left
in a dish pack, such space may be used for packing other light items. These
containers will not contain more than 120 pounds and will have a sidewall bursting
strength of a minimum average of 350 pounds per square inch. Corrugated containers
may be used in lieu of barrel or drum-type containers. The sidewalls and ends of
the container will be of a minimum bursting strength of 350 pounds per square inch.
Not more than 120 pounds of material will be packed therein. The sum of the
interior horizontal and vertical girths will be not less than 157 inches for wooden
barrels, fiber drums, or other drum-type containers. The cube of corrugated
containers will be determined by actual measurements. All barrels, fiber drums, or
dishpacks will be securely headed and ’marked “THIS END UP.”

(4) FILLER AND PADDING. Good quality wood excelsior pads, wood wool
excelsior pads, shredded paper pads, cellulose wadding, fiberboard, corrugated
fiberboard, styrofoam, or kraft-type paper shall be used as a filler or for padding
for general packing. Material shall be clean, dry, and free from vermin, or any
substances injurious to the articles being packed.

(5) WRAPPING PAPER. All wrapping paper used shall be new or clean,
kraft-type”of not less than 30-pound weight except as otherwise provided herein.
Each item of silverware, silver ornamentation, or brass/copper shall be completely
wrapped in nontarnish tissue paper.

(6) PAPER- W~ OR TREATED. All waxed paper used shall be new or clean
manila wax or equivalent of not less than 30-pound weight.

c. PACKING AND PREPARATION FOR DRAYAGE AND/OR STORAGE. The contractor shall be
required to perform all packing and crating services in accordance with the
following: ‘. ““

(1) All packing shall be performed in a manner requiring the least cubic
measurement, producing packages that will withstand normal movement and storage
without damage to container or contents and at a minimum of weight. Further, the
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number and weight of containers shall not be greater than necessary to accomplish
efficient movement or storage. All containers must be properly headed or secured.

(2) All finished surfaces whether wood, metal, or other material likely to
be damaged shall be so protected as to prevent scratching and marring.

,<.+:~<+.&@t
., .%... %... .Y 2

. . . .. . . .

(3) The use of

(4) Care shall
process of packing, and

damp, wet, or unclean materials is prohibited.

be exercised to prevent loss or damage of household goods in
the contractor shall properly and amply protect goods in its

possession by proper protective measures and by stowing effects in a manner not
likely to cause damage.

(5) For movement or storage, all barrels, fiber drums, or dish packs shall
be properly headed and clearly marked to indicate ‘TOP,n “THIS END UP,” or similar
markings, and shall be so handled and placed. .

(6) In the absence of any general or specific requirements or contract
provision, the services shall be performed in accordance with the best commercial
practices.

d. PICKUP AND DRAYAGE. The contractor is required to pick up household goods
at locations designated in the service order and dray them to the contractor’s
warehouse subject to requirements hereinafter specified. Pickup and drayage, to
include placing the goods within the facility receiving area, shall be completed on
the date specified on the DD Form 1164 between the hours of 7:00 a.m. and 7:00 p.m.
unless the ordering officer gives advance approval to a change in date(s) or
(hours). The contractor shall complete wrapping/processing of items for storage,
which is in addition to that required for drayage to the contractor’s warehouse, and
preservation of items for and during the storage period, no later than five (5)
workdays after the pickup of the property. When the prearranged time of pickup
cannot be made, it is the contractor’s obligation to notify the member and ordering
officer immediately. Clothing, mattresses, and fragile items, such as dishes,
glassware, and lamps, shall be packed before being drayed. Items that do not
require packing or crating may be moved in a loose condition and prepared for
storage at the warehouse.

e. DISPOSITION OF CONTAINERS AND PACKING MATERIALS. All containers, cartons,
and filler material required for packing and protection incident to movement shall
remain with each lot until unpacking is performed at destination residence, whether
or not the contractor performs the unpacking services.

f. CONTRACTOR PERSONNEL. The personnel will be qualified to perform the
assigned duties in the handling of personal property. They will be clean, neat and
courteous. If at anytime they appear to be under the influence of drugs or alcohol,
or use abusive language, they will be replaced by qualified personnel when requested
by the Installation Transportation Officer.

C-3 SPECIAL REQUIREMENTS

a. BOOKS . Beaks shall be placed in cartons or boxes. All books of similar
size shall be packed together in rows. Pads of solid or corrugated fiberboard shall
be inserted between rows and packed tightly, wedged with pads or paper if necessary
@O fill out the carton or box and to prevent chafing. Books normally shall be
packed not more than two rows high in a container.
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b. CHINAWARE . GLASSWARE, CROCKERY, LAMPS, CLOCKS, JARDINIERES , STATUARY VASES
AND BRIC-A-BRAC . Use of a clean packing material or other modern method (not
requiring the use of excelsior or shredded paper) of packing is required for the
packing of glassware, chinaware, bric-a-brac, table lamp bases, and other s~ilar;, . . . . . .. . . . .. . . . . . fragile items. Wrapping and material used shall be in accordance with the best. . . .. . . . . . . . .. . .. .. . . commercial practices for the items being packed. Items shall be wrapped separately,
except groups of flat items may be wrapped in bundles if properly divided and
cushioned. The heaviest items shall be placed in the bottom of the containers.
Barrels, fiber drums, dish packs, and other containers shall be packed as compactly
as possible. Padding shall be pressed gently but firmly around each item and as

z - many pieces shall be put in a container as possible with safety. Any surface or
edge of an article that is fragile must be protected with cushioning. Stemware
shall be packed in containers bottom side up, and bundles of flatware shall be
placed in containers on edge.

ELECTRICAL EQUIPMENT - FANS, HEATERS. PORTABLE STOVES, SUNLAMPS, VIBRATORS,
AND S~MILAR MINOR APPLIANCES. When necessary to protect electrical equipment for
safe transportation or storage, such equipment shall be completely wrapped in
kraft-type paper and packed in a carton with enough padding to provide insulation
necessary to prevent contact of one article with another and to eliminate movement
of any article in the container. When packing is not necessary, the items shall be
properly wrapped or padded for protection.

d. KITCHENWARE. All kitchenware shall be packed and padded into containers.
The heavier items shall be kept to the bottom of the container.

e. LINENS, DRAPERIES, CLOTHING and like items. Linens, towels, bedding,
draperies, and other items of this type, shall be packed into cartons which shall be
properly sealed at residence. Clothing shall not be stored in closet bags. Flat
wardrobe cartons shall be furnished for clothing unless the ordering officer
authorizes the use of upright wardrobes. When upright wardrobes are used, no
article other than clothing on hangers shall be packed therein. Hangers will be
removed from clothing packed in flat wardrobes.

f. MIRRORS. PICTURES, PAINTINGS, GLASS, OR MARBLE TABLE TOPS, AND SIMILAR
FRAGILE ITEMS. These article shall be wrapped, properly cushioned, and packed in a
crate or container made specifically for that purpose. When it is determined that
crating is required, the contractor must obtain approval of the Government before
performing such services. Not more than four articles shall be packed in any one
crate or container. Specifications for packing mirrors are applicable to glass
tops, glass faced pictures, and paintings; and such items shall be stored on edge.
Marble table tops shall be packed separately. Small pictures, mirrors and other
items of this type shall be packed carefully into cartons which shall be properly
sealed at residence.

g“ LAMPSHADES, ORNAMENTS, TOYS, ETC. All lampshades, Christmas ornaments,
small toys, and other items easily crushed shall be wrapped and placed in cartons
and shall be insulated from carton walls and from other items. Lampshades shall be
wrapped individually with clean paper (not newspaper), placed in cartons, and
cushioned to prevent shifting or damages.

h. SILVERWARE. Silverware shall be packed in cartons of proper size to fit
article being packed without loss of space. Each item shall be wrapped with
nontarnish tissue paper (without Sulphur) and appropriate pads shall be used to
insulate and secure pieces in place. Cream pitchers, sugar bowls, and similar
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items shall be wrapped and cushioned in corrugated fiber cartons prior to being
packed. Any items containing salt shall be emptied.

i. MATTRESSES. All mattresses, except those in hide-a-beds and/or sofa beds
(see clause j below),

. . . . .
regardless of size or construction, , including box springs,

-. . . . . . .“..,. . . . . . . .

must be placed in cartons of appropriate sizes and completely sealed at residence
. . . . . .. . .

per clause C-2b(2). All cartons used, including those improvised on site, shall be
new and have a minimum bursting strength of 200 pounds per square inch. Foam rubber
and cotton mattresses shall be stored horizontally and not under pressure from other
items.

;-

j. UPHOLSTERED FURNITURE. Upholstered furniture shall be placed right side up
on its legs on racks in special rooms or areas or in suitable containers so that
nothing touches or presses against upholstery. Mattresses shall not be removed from
hide-a-beds and/or sofa beds which close in such a manner as to offer adequate
protection; otherwise, they shall be removed and stored in.accordance with clause i
above, and the inventory annotated accordingly. Removable cushions shall be stored
with the master pieces.

k. RUGS . Rugs and rug pads shall be properly rolled (not folded) and
protected at residence whenever necessary to provide transportation. Rugs and
carpets will be stored on racks or individual tubes or rug boxes in a horizontal
position without folding any portion of the rug, carpet or padding.

1. PHONOGRAPH RECORDS. TRANSCRIPTION TAPES. Phonograph records and electrical
transcription tapes shall be packed and stored in such a manner that the records and
tapes are standing vertically.

m. FIREARMS . All firearms shall be protected from loss and damage during
drayage and storage. They shall be identified on the inventory in accordance with
clause C-5 and stored with the bulk of the lot unless a separate secured storage
area is approved by the contracting officer.

C-4 HANDLING AND OPERATING REQUIREKENTS

a. PREPARATION OF ARTICLES.

(1) Articles having surfaces subject to damage by scratching, marring, or
chafing shall be wrapped, at the time of loading, in furniture pads, covers, or
other acceptable wrappers which are a part of the contractor’s regular equipment.

(2) All nuts, bolts, and screws removed from household goods in preparation
for drayage or storage shall be placed in a suitable bag, properly labeled and
securely attached to the article from which removed. Component parts of a master
item, removed for any reason, shall be securely wrapped into package form,
identified as to contents, numbered and cross-referenced on the inventory to the
master item from which removed.

(3) All articles shall be removed from chests of drawers, bureaus, clothes
hampers, etc., and packed in appropriate containers prior to drayage. However’, for
lots identified as-pending overseas movement, light nonbreakable items may be packed
in dressers, bureaus, and similar items. Articles/items which are packed in
dressers and chests must be light in nature, nonbreakable and of a character not
normally susceptible to pilferage. Further, the chest/dresser must be of a
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reasonably sturdy construction to accept the additional weight packed therein
without undue stress being placed on the chest/dresser which may cause damage. When
articles are determined t’o meet the above criteria and packing within a

,< . . . . . . ... .. :.>: ...,...  . . . . chest/dresser is acceptable, the packed articles must be wrapped/cushioned to
. . . . .- . . . . . .. . . . . prevent shifting and movement during transit. AS a minimum unprinted newsprint or

other acceptable cushioning materials will be placed over the articles remaining in
the chest/ dresser and all void areas will be filled; Additionally, when articles
remain in chests and dressers the household goods descriptive inventory and/or
warehouse receipt will be annotated to clearly and accurately describe the contents.
The inventory will be further identified as contractor packed.:.

(.4) Nothing shall be packed in washers, dryers, refrigerators, freezers,
stoves, or other major appliances except such items as electrical cords, connecting
hoses and similar items which are required as an integral part of the appliance in
its normal operation.

e
(a) APPLIANCE SERVICING. Servicing, as used herein, consists of the

following phases: (1) preparing the appliance at origin residence, as opposed to
normal wrapping and packing already provided for, so that they will safely withstand
drayage, handling-in, and storage and (z) reversing the preparation when goods are
drayed to destination residence as per Item VIII of the Schedule of Services and
Rates for Household Goods (DD Form 1162-1), (Sec. B). Servicing shall apply to
major household appliances which have free-moving parts, mechanisms, attachments, or
accessories, the movement of which , if not properly serviced, would either damage
the appliance or render it inoperative. Such servicing shall be in accordance with
recommendations of the equipment’s manufacturer. Examples of such appliances are
washing machines, dryers, ironers, refrigerators, sewing machines, hi-fi sets, and
other similar major appliance items. Servicing includes securing all loose and
moving parts of washing machines, ironers, sewing machines, and similar items;

s securing the chassis of radio and hi-fi sets; and fastening motors. When goods are
drayed to residence as per Item VIII of the DD Form 1162-1, servicing includes
loosening chassis, and similar functions necessary to place the appliance in an
operating condition. Servicing does not include repairing the mechanical parts of
the appliance in any way at origin or when delivered to residence. Examples of
disconnecting or reconnecting services not authorized are: removal or installation
of television antennas; removal or installation of air conditioners’ or plumbing,
electrical or carpenter services, etc. When an appliance has been serviced at
origin, such appliance shall be tagged, labeled, or clearly marked to indicate what
must be done to replace the item in working condition at destination. In the event
that servicing is not required, as per manufacturer’s recommendation, a tag or label
shall be affixed to indicate ‘no servicing required.’ Any and all servicing shall
be the responsibility of the contractor whether such servicing is accomplished by
the contractor or by a servicing activity engaged by the contractor. The contractor
shall also take necessary measures to protect the interior parts of refrigerators,
deep freezers, and similar items to prevent damage by mold or mildew during the
storage period.

(b) GUMMED TAPE, LABELS, ADHESIVES. Gummed tape, labels, or other
forms of adhesives applied to surface of household goods for identification or
protection will damage goods if left on the item for extended periods of time. In
the placing of labels for identification purposes, care shall be taken to place the
labels on the backs, inside, or underneath portions in order to avoid damage.
Adhesives applied to protect goods from damages that may occur in handling and
movement to storage shall be removed prior to placing the goods in the storage
location of the warehouse.
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(c) MARKING. Household goods shall be properly identified at the time
of pickup by affixing a tag or tape or marking in case of containers. Contents of
cartons and containers shall be indicated on the marker using general terms such as
linens, dishes, kitchenware, mirrors, etc. Each article, carton, or container shall
be assigned a number which must correspond with the piece number as indicated on the
inventory. Each lot shall be separately identified by being assigned a lot number; ..A.  .  .  .

.  .  .  .  .

each article, carton, or container shall have the lot number affixed thereon. The
type of identification used and the method of affixing it to the article shall be
such as not to damage any article so identified. A.L1 containers having breakable or
fragile articles shall have the words ‘Glass,n “Fragile,” or “Handle with Care,’ as
applicable, lettered on two opposite sides. Containers with articles to be kept
upright shall have the word “UP” stenciled, hand-lettered or printed on four sides
and within 6 inches of the top.

(d) PROFESSIONAL BOOKS, PAPERS, AND EQUIPMENT. Professional books,
papers, and equipment shall be identified by the member and packed separately from
household goods. These items must be listed separately from other household goods
on inventories and packing lists, and the containers must be weighed separately from
the rest of the storage lot and the total weight of these items properly annotated
on the appropriate documents. When actual weight of professional books, papers, and
equipment cannot be obtained, the ordering officer may authorize the use of a
constructive weight of 40 pounds per cubic foot and annotate the inventory to
indicate constructive weight.

(e) EXPENSIVE AND VALUABLE ITEMS. When items are declared by the
member to be expensive and valuable and the member determines the services as
provided for herein are not adequate, special handling shall be provided at the
request of the member and additional charges if any, for such special handling ,shall
be at the expense of the member. If the member requests insurance coverage, the
contractor shall inform the member how such coverage may be obtained.

(f) MEMBER-PACKED GOODS. The contractor shall inspect all
member-packed goods to ascertain the contents, condition of the contents, and that
only articles authorized to be stored under this agreement are contained therein.
Furthermore, when it is determined by the contractor that goods require repacking,
such repacking shall be performed by the contractor, If the member refuses to permit
inspection, the contractor shall request instructions from the ordering officer.

(g) DET~INATION OF WEIGHTS (Gross weight, tare weight, net weight,
and constructive wei~ht).

~ The contractor shall determine the tare weight of each vehicle
used in the movement of household goods. The vehicle shall be weighed prior to the
movement of each lot by a certified weighmaster or on a certified scale. Neither
the driver nor any other persons shall be on the vehicle at the time of either
weighing. Fuel tanks on vehicles shall be full at time of weighing, or in the
alternative, no fuel may be added between the two weighings when the tare weighing
is performed first. The vehicle shall contain all pads, chains, dollies, hand
trucks, and other equipment needed in the movement of the goods to be loaded thereon
when obtaining the tare weight, After the vehicle has been loaded, it shall be
weighed in compliance with the procedures. The net weight of the lot shall be
obtained by deducting the tare weight from the gross weight. Both the gross and net
weight shall then be provided to the ordering officer in accordance with para C-7C.
Where no certified scale is available at the point of origin, the gross weight shall
be obtained at the nearest certified scale either in the direction of the movement
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of the shipment, or in the direction of the next pickup or delivery in the case of
part loads. In the transportation of part loads, this section shall apply in all
respects, except that the gross weight of a vehicle containing one or more part
loads shall be used as the tare weight of such vehicles as to part loads: .1.:::.........:.<. .
subsequently loaded thereon. Also, the ordering officer or the ordering Officer’s. . . . .
representative, upon request of either, shall be permitted, without charge, to
accompany, in their own conveyance, the contractor to the weighing station and to
observe the weighing of the shipment after loading. The contractor shall use a
certified scale which will permit the ordering officer or representative to observe
the weighing of the shipment without causing delay. Back weighing shall be

:. permitted only when authorized in advance by the ordering officer.

& If no certified scale is available at origin, at any point en
route, or at destination, a constructive weight, based upon 7 pounds per cubic foot
of properly loaded van space, may be used.

.
~ WEIGHT TICKETS. The contractor shall obtain a weight ticket

signed by the weighmaster or its driver for each weighing required under this
section with tare and gross weights evidenced by separate weight ticket, except when
both weighings are performed on the same scale, one weight ticket may be used to
record both weighings, and the driver shall enter thereon the member’s name, rank
and service order number of the shipment involved. No other additions or
alterations shall be made on any such tickets. As soon as such tickets are
obtained, true copies thereof shall be attached to the warehouseman’s receipt or
service orders for a lot, and retained in the contractor’s file. A true copy of
each weight ticket pertaining to a lot shall furnished the Ordering Officer in
accordance with Clause C-7C.

~ The contractor shall use a vehicle scale for obtaining net
weights, except when the service order is annotated as follows: “Platform scales
may be used for obtaining weights.” When platform scales are used, the inapplicable
parts of the weight ticket shall be left blank, except the words ‘Platform Scale
Used” shall be entered thereon.

~ WEIGHT DISCREPANCIES. When a lot has been removed from storage
and weighed two or more times prior to delivery to a residence and each subsequently
weight obtained is found to be at least 200 pounds less than the weight originally
obtained by the contractor, payment for services performed shall be based on the
lowest weight. In the event the contractor has been paid on the higher weight,
reimbursement shall be made by the contractor to the U.S. Government. Should the
reweigh weight exceed the storage weight by 200 pounds in favor of the contractor,
necessary action will be initiated by the ordering officer for reimbursement of
payments to the storage contractor, based on the lowest weight. When a local
delivery is requested, only one weight ticket is necessary. This provision shall
not apply when weight discrepancies are due to items determined to be missing after
storage weight was obtained.

(h) PACKING AND LOADING AT ORIGIN. Packing and loading shall include
removing from the member’s premises all empty containers, packing materials and
other debris accumulated incident to packing and loading.

- (-i) UNLOADING AND UNPACKING AT DESTINATION. The contractor shall
perform unloading and unpacking services on the date specified on the DD Form 1164
between the hours of 7:00 a.m. and 7:00 p.m. Unloading at destination will include
the one-time laying of rugs and the one-time placement of furniture and like items

.—
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in the appropriate room of the dwelling or a room designated by the property owner.
All articles disassembled by the contractor will be reassembled. On a one-time
basis, all barrels, boxes, cartons, and/or crates will be unpacked and the contents
will be placed in a room designated by property owner, e.g., kitchenware in the
kitchen--unpacked and placed on kitchen counters, tables, or other flat surfaces.
The unpacking service and removal of debris will be performed at the time goods are

-. . . . . . . . . . .. . . . .
. . . .

delivered to residence unless specifically waived in writing by the member. The
waiver will be held in the contractor’s files for further reference. When unpacking
services are ordered, they shall consist of the following:

~ Unpacking all containers and placement of the contents in such;-
a manner as to be readily available for use by the member.

~ Recording all damages found while unpacking and furnishing the
member a signed copy of such record.

~ Removing from the member’s premises all’empty containers,
packing materials, and other debris accumulated incident to unpacking unless
otherwise specifically requested in writing by the member.

~ Servicing of household appliances as indicated above. “-

(j) SPECIAL SERVICING. Articles of an unusual nature may require
special servicing for safe transportation and storage. The costlprice factor for
servicing these articles will be negotiated between the Ordering Officer and the
contractor prior to performance. Prices are expected at levels, with the Government
as a preferred customer. Cost comparison techniques should be used to assure the
reasonableness of the lowest price/rate available. The agreed cost is a one-time
buy for the services needed and has no effect on subsequent required services. When
it is determined by the Ordering Officer that these articles require special
handling which the contractor is unable to perform, the Ordering Officer may
authorized the contractor to utilize a professional third party to perform the
service. Authorization and payment for the required services will be shown on DD
Form 1164 as required by Clause I-6, “Extras.” The previously agreed on services
and cost of the third party services will be noted on DD Form 1164. The contractor’s
invoice will include the third party paid billing as the substantiation of costs.

C-5 1NVENT0R%

a. In conjunction with the member or the member’s authorized agent, the
contractor, at the time of pickup at location, shall prepare in triplicate an
accurate, legible inventory listing of all items received, including contents of
containers in general terms such as dishes, linens, etc. , bearing the signature of
the member of the member’s representative and the contractor or the contractor’s
representative, both certifying to the correctness of the inventory. The listing of
furniture shall be specific and such words as “household goods” or other general
descriptive terms shall not be used. Special care shall be exercised to ensure that
the inventory reflects the true condition of the household goods as received.
General terms such as marred, scratched, soiled, worn, torn, gouged; and like shall
not be used unless they are supplemented with an actual description of the degree
and location of the exception. All firearms will be individually listed on the
inventory showing the fike, model, and serial number, and caliber or gauge.
Motorcycles shall be inventoried as one line item, listing its serial number, make,
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model, year, and mileage. The inventory and service order for storage lots
designated for overseas delivery shall be marked “for overseas later” and items
numbers five, ten, and fifteen of the lot coordinated between the contractor and the
shipping activity to confirm the proper items/lot is being shipped.

. . . . . . . . . .:

. . . . . . ..-. .. .. . .. . . . b. The Household Goods Descriptive Inventory (Figure H-3), a format or a
facsimile thereof containing the same information, shall be used by the contractor
to meet the inventory requirements contained in this clause, a through e.

c. Exception and location symbols used to describe the condition of the items
, -listed on the inventory must be as shown in Figure H-3.

d. The inventory shall show (1) contractor’s name and mailing address; (2)
destination completed to identify the location of the warehouse(s) in which the lot
is stored; (3) member’s name, grade or rank and social security number; (4) pickup
address; (5) service order; (6) agreement and effective modification number; (7)
contractor’s lot number; (8) page number and number of pages; and (9) total number
of items covered by the inventory.

e. A legible copy of the completed inventory shall be furnished to the member
or the member’s agent at the time of pickup. The original copy shall-be furnished
to the using activity and a legible copy retained by the storage contractor. When a
combination inventory-warehouse receipt is used, the original copy will be furnished
to the ordering officer and the contractor shall retain a legible copy. In the
event that, upon checking the lot into the warehouse, items are discovered which
were omitted from the inventory at residence, they shall be added to the original
and annotated as additional items not shown on the copy furnished at time of pickup.

f. For those items separated and identified as expensive and valuable items by
the member or the member’s agent, a detailed inventory will be prepared by the
contractor and certified by the member or the member’s agent. This special
agreement will be made an addendum to the total inventory bearing the signature of
the contractor or the contractor’s representative. The listing of expensive and
valuable items in containers will be in specific terms such as; “12 forks, 12
spoons, and one clock.”

fz* When the storage contractor handles a lot out to a carrier, the contractor
will furnish the carrier’s driver with two legible copies of the contemporary
storage inventory and will, in conjunction with carrier’s driver, check each item
out of the storage lot in accordance with such inventory. If, at the time each item
is checked out, there is a difference in the condition of the item from that listed
in the contemporary storage inventory, the carrier’s driver will prepare an
Exception Sheet noting thereon any shortages/overages, or differing conditions.
When the carrier’s driver elects to make a new inventory, differences as to
shortages/overages or conditions of items will be shown on an exception sheet as
described above. In the event the opinions of the carrier’s driver and the storage
contractor’s representative differ as to shortage/overage or condition, both
opinions will be listed on the Exception Sheet and separately identified as to
source. Both the carrier’s and storage contractor’s representative will sign and
date the Exception Sheet, each retaining a legible copy for their file. Such
Exception Sheet will remain an internal industry document. In the event a claim is
filed with the @.litary activity, only then will the carrier and/or storage con-
tractor furnish legible copies of the exception sheet to concerned claims officer.
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C-6 STORAGE REQUIREMENTS

a. Preparation.of Articles for Storape.

(1) Items having painted, enameled, porcelain, polished, or finished
. . . . . . . .

surfaces of other kinds shall be so protected as to prevent scratching, marring, or
. . . . .

other damages to the surfaces from items in the lot or from dust, moisture, etc.
Articles having such surfaces shall be padded and wrapped or covered with
appropriate materials.

:.

(2) Articles such as garden tools, coil springs, bicycles, television
antennas, etc., not subject to deterioration by dust need not be wrapped, but
corrugated paper or other suitable material shall be used to separate these articles
from finished articles in the same lot.

(3) The contractor shall ensure that power-driven &quipment has been
drained of all gasoline and oil at residence and so tagged or labeled.

(4) The member has the initial obligation to remove all the gasoline, and
the battery from a motorcycle prior to pick up for storage. Also, to lubricate the
gas tank interior, carburetor, control cables, and drain the radiator system. Oil
does not require removal. Keys will remain with the contractor/carrier to
facilitate handling and movement. Upon release from storage, the key will be placed
in a suitable bag and affixed to the handle bars of the motorcycle. For lots
identified as pending overseas movement the battery may remain in the motorcycle.
However, the member must disconnect and wrap the battery cables.

b. Preservation of Items for Storage.

(1) Insecticides or repellents shall be used to provide constant protection
for all materials made wholly or partially of wool and other materials subject to
insect damage.

(2) Rugs, rug pads and carpets shall have an application of appropriate
insecticides or repellents and placed in individual dust-free boxes or cylinders,
vaults of proper length, or individually wrapped in 60-pound kraft type wrapping
paper and secured with tape or twine. However, when rugs pads, or carpets are
stored in cold storage rooms, or in fumigated rug rooms that are sealed against
entrance of dust and escape of fumigants, wrapping is not required. Rolled rugs,
pads and carpets shall be stored in racks or containers which shall be so
constructed that items shall not bend, and they shall not be more than three rolls
deep to prevent crushing. Rugs, pads or carpets shall not be folded for drayage or
storage. Rust-free wire tags or other suitable identification labels not injurious
to the fabric, indicating the lot number, item number and owner’s name shall be
affixed to the rug and the outside containers or wrapping. The warehouse location
of rugs, rug pads and carpets shall be recorded as prescribed by clause C-6d.

(3) Upholstered furniture, in addition to the application of appropriate
insecticides or repellents, shall be placed in individual containers, prefabricated
covers of paper or plastics, or individually wrapped in 60-pound kraft-type paper
and secured with tape. When clear plastic coverings are used, care shall be taken
to prevent fading or bleaching of materials. When such articles are stored in
fumigated rooms or in individual containers that are sealed against entrance of dust
and escape of fumigants, wrapping is not required. Items shall be identified as
required in Section C-6d.
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(4) Items, other than those listed above, susceptible to insect damage
shall be stored in suitable containers, protected with insecticides or repellents
and sealed.

,. .. . . . . . . . . . . . . . . .,.:. :.:..... .:. , (5) Pianos and organs shall be stored separately whether “open” or pallet
. . :: . . . . . ..i  --.” . storage is employed by the contractor. Such instruments shall be shrouded in

60-pound kraft-type paper, or in cloth; insecticides or repellents shall be placed
near the felts. Care shall be taken to store such instruments areas of the
warehouse where changes in humidity and temperature are at a minimum. When
fumigated piano storage rooms that are sealed against the entrance of dust and
escape of fumigants are used,:- the above specifications shall not apply.
Identification will be in compliance with paragraph C-6d.

(6) The contractor shall be responsible for ensuring that all chemicals
used for repelling insects or vermin do not have a harmful effect on any of the
materials on which they are used.

,

(7) The contractor shall take all necessary measures for pest control and
prevention of mold or mildew and shall maintain periodic inspection as frequently as
necessary to prevent damage to personal property in storage.

*

(8) The contractor shall be responsible for
protected from loss and properly marked with the lot
name when stored in a separate storage area.

(9) Motorcycles shall be placed upright, be
equal, listing thereon the owner’s name, lot number,

ensuring that firearms are
number, item number and owner’s

tagged by wire bound tag, or
service order number,

or company control number, and item number. The motorcycle shall be fully covered,
and wrapped in a protective material with nothing touching or pressing on it and may
be stored in a separate area of the warehouse.

c. Storage Area.

(1) Areas assigned for preparation and storage of household goods shall be
such as to prevent pilferage or damage by sunlight, heat, water or “fire. Household
goods shall be stored in areas that are dry, clean, free from dust, vermin and
rodents, have adequate fire protection, and be accessible for routine inspection.

(2) Minimum clearance above stacks, width of aisles, accessibility of fire
aisles, distribution of fire extinguishers, etc., shall be in accordance with
existing local ordinances. The contractor shall comply with nationally recognized
codes and standards.

(3) Care shall be exercised to ensure that .household goods are not exposed
to hazardous materials or operations inside or outside the warehouse.

(4) “No Smoking” signs shall be conspicuously posted in all storage areas
and smoking restrictions shall be rigidly enforced.

(5) Waste or refuse shall be removed from storage areas or kept in metal
containers with tight-fitting metal lids.

(6) Aisles, driveways, and entrances shall be kept free of storage and
equipment not being currently handled or operated.
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(7) Household goods shall be stored on skids, dunnage, pallet bases,
elevated platforms, or similar storage aids maintaining a minimum of at least 2
inches clearance from the floor to the bottom-most portion of the stored goods.
Containers or property will not be stored in contact with exterior walls. Height of
household goods properly stacked loose shall not exceed 10 feet. Trash cans, ;,+:. . . .. ...-.-..
extension ladders, lawn mowers, TV antennas, swing sets and other like items are
excluded from these requirements. Segregated items shall not be stored on the top
of moveable storage containers or storage boxes.

(8) Heating, electrical, plumbing and other systems shall be in good
working order, maintained in sound condition and meet all requirements of local
ordinances or nationally recognized codes.

(9) The operation and/or garaging of powered equipment such as trucks,
vans, and fork lifts, etc., will be, at a minimum, in accordance with nationally
recognized codes and standards (American Insurance Association, National Fire
Protection Association, American Standards Association, etc.). In addition, local
codes and standards will be adhered to. Gas pumps and other fuel storage shall meet
all provisions of the local ordinances or nationally recognized codes and standards.
Electrical storage batteries shall not be recharged in the warehouse unless
precautions have been taken to prevent explosion from the gas generated. ‘-

d. Locator Systems and Lot Identification. The Contractor shall maintain an
up-to-date locator system which will permit the prompt identification and location
of each lot and individual items required to be stored separately.

(1) The nucleus of a recommended locator system appears at Attachment 5.
An acceptable system requires the following minimum control data for the pallet/box
locator sheet, stencil or tag; Owner’s Name, Rank/Rate, Lot Number (Service Order;
or Company Control Number including Date In and the Type of storage), Pallet/Box
Number and Location.

(2) The bottom portion of the recommended locator system (Figure H-4)
reflects a numbering system for control of items by inventory number within each
pallet/box. Use of this portion of the locator form is optional, but highly
recommended.

(3) Segregated items such as rugs, rug pads, upholstered pieces, pianos,
organs, oversized items, lawnmowers, garden tractors, tillers, bicycles, TV
antennas, ladders, tires, etc., will have an identity tag reflecting the owner’s
name, lot number (Service Order Number; or Company Lot Number including date in and
type of storage) and Item Number. This tag will be fastened to the item by
rust-proof wire, string, plastic or equivalent.

(4) The master locator sheet, reflecting all information on the pallet/box
locator sheet and, in addition, each Pallet/Box Number and its location, and a list
of segregated items and location will be kept in the office jacket file. A
duplicate copy of the master locator sheet will be kept in either the warehouseman’s
files, if physically maintained in the warehouse, or affixed to a pallet/stack if
warehouse files are not maintained.

e. Warehouse Security.. The contractor shall have established protective
procedures for this facility(ies)  to ensure that adequate safeguards have been taken
to preclude unauthorized access. Particular attention shall be given to doors,
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windows, skylights, roof vents, cupolas, metal side panels, etc., to ensure that
they do not permit simple entry on the part of a thief. Specific procedures are to
include:

.. . . . . . . . (1) Contractor’s employees within their area~< .--. . . .
. . . . . . . . . . . .-.. . . . counseled on the importance of security and should be-.. .

security procedures established by the contractor for

(2) Movement of outsiders within a warehouse
and monitored by the contractor and/or his employees.

of responsibility must be
made aware of specific
each storage facility.

should be closely controlled

;-
(3) Two locking mechanisms are required on all warehouse access doors.

(4) Access walk-in doors, warehouse doors, and warehouse/office windows
which would permit warehouse entry by breaking glass panes, requires installation of
heavy metal mesh or bars, or installation of an electronic detection system.

(5) The doors on all closed vans will be sec~red with heavy duty (case
hardened) padlocks or surface key locks.

.

C-7 CONTRACTOR’S DUTIES - LOCATION OF STORAGE FACILITIES

a. The contractor shall complete pickup and drayage services ordered hereunder
on the date specified on the DD Form 1164 for such services and shall proceed in
compliance with provisions of Paragraph C-2d to perform pickup, drayage and
unloading services between the hours of 7:00 AM and 7:00 PM. The contractor shall
begin performance of handling-in services upon arrival of the property at the
warehouse, to include placing the goods within the facility, and shall complete
placing the goods within the facility no later than the following working day. The
contractor shall have (5) five working days from the date of pickup to complete the
remaining handling-in service. The contractor shall begin performance of ‘

handling-out services as ordered; however, the contractor shall be given advance
notice of at least five (5) working days.

b. The contractor shall treat each lot placed in storage as a result of
issuance of a DD Form 1164 as a separate entity for the purpose of separation,
identification, and delivery and shall otherwise comply with the applicable laws and
regulations with respect to separation and identification.

c. The contractor shall furnish to the ordering officer within 5-working days
after receipt of each lot of household goods the applicable weight certificates,
with the original and one copy of a nonnegotiable warehouse receipt for each lot
stored. The warehouse receipt shall, in addition to the information required by
applicable law, contain the following: ,(1) member’s name, grade or rank and social
security number (SSN); (2) member’s biliing address (when applicable); (3) the
number of both this agreement, as modified, and the service order; (4) inventory
description of household goods (Figure H-3), see paragraph C-5; (5) net weight
determined in accordance with paragraph C-4(h) (6) location of warehouse, as shown
on the inventory form; (7) contractor’s number for the lot; and (8) notation of any
overage, shortage, or damage. The use of a legible combination inventory-warehouse
receipt form is acceptable if the form contains all the information required by
applicable laws-and this agreement. When storage or other services are at
Government expense, the provisions of the service order and this agreement shall
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govern in the event of any inconsistency between the service order and agreement on
the one hand and the warehouse receipt on the other. For this purpose, the term
“inconsistency” is extended to include any provision of a warehouse receipt which is
in addition to, or in excess of, the provisions of a service order or this
agreement. ..- .:.; ..:.. . . . .. . . . .

d. (1) In the event that, after ‘coming into the custody of the contractor,
household goods are stolen, lost and/or damaged during attempted theft lost and/or
damaged as a result of fire (including water damage incident to a fire), flood,
earthquake, tornado, or any other similar type of occurrence, or if the goods are
subject to the probability of loss and/or damage so that without preventive measure
being taken, loss and/or damage is likely to result, the contractor shall
immediately notify the contracting officer thereof by the quickest means of
communication, and the contractor shall take immediate action to protect the goods
from further loss and/or damage. The contracting officer shall thereupon conduct an
investigation into the circumstances surrounding the incident to determine the
responsibility for the incident and/or release of such re~ponsibility  on the part of
the contractor. The contracting officer reserves the right to award/not award any
business during the period of the investigation. The contractor shall immediately,
at its own expense, proceed to unpack all affected containers, boxes, cartons, etc.
The contractor shall take such steps as are necessary to properly dry items which
are wet or damp. The contractor shall submit within 10-working days, or such longer
period as the contracting officer may authorize, in writing, a report of the loss
and/or damage to each item or article listed on the inventory or warehouse receipt,
in duplicate, to the ordering officer(s), with a copy to the contracting officer.
In addition, the contractor shall, as directed by the ordering officer, accomplish
dry cleaning, laundering, oiling finished surfaces with an appropriate furniture
oil, and other similar preventative measures, and repack and restack the items for
continued storage. Cost incurred by the contractor incident to the performance of
the services enumerated in the preceding sentence shall be borne initially by the
Government subject to final determination by the contracting officer of the
contractor’s liability. The contractor shall not dispose of any damaged items or
articles except with the written approval of the ordering officer.

(2) Reimbursement to the contractor for work done in conjunction with
avoiding or mitigating damages due to disaster covered by this clause shall not
exceed actual cost and shall include no direct or indirect element of profit to the
contractor. The contractor shall maintain a complete record of all labor and
material (by lot) used in carrying out the duties and responsibilities of this
clause. In no event will the Government be financially responsible for any costs
included in contractor’s insurance coverage for which his insurance carrier assumes
the responsibility and makes appropriate payment.

(3) No action taken by the contracting officer under this paragraph shall
in any way constitute a waiver of the liability imposed by clause H-7, hereof upon
the contractor who shall continue to be liable in accordance with the provisions
thereof as if no action had been taken under this paragraph, nor shall it be deemed
to constitute a waiver of any other liability tiposed by law or by any of the other
provisions of this agreement.

(4) In any other cases of shortage or damage to household goods while in
its possession, custody, or control, the contractor shall, without additional cost
to the Government, furnish to the ordering officer a complete report of the .
incident, in duplicate, with a copy to the contracting officer, within 5-working
days following the detection and/or occurrence.
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e. The contractor agrees that while household goods remain in a warehouse under
the provisions of this agreement, the contractor will maintain such warehouse in
accordance with the Department of Defense fire protection standards and recognized
national and local fire ordinances or codes (DOD 4500.34-R, Appendix G).: :: A;:..:..:::: :.:.--:

..: J ..: L-..U ..f. . . . . . . . .. . . . . .. . . . f. Whenever a change in business organization or corporate structure (e.g.,
name change, officer change, or sale) is about to occur, the contractor shall notify
the contracting officer immediately, but in no event later than 30 days prior to
effecting the change. The contractor agrees to notify the contracting officer, in
writing, at least 30 days in advance of any changes which may decrease the

, -contractor’s responsibility as a Government contractor.

g“ The contractor shall not release household goods from storage during the
storage period except upon written authorization of the ordering officer.

h. The contractor shall procure liability insurance and furnish to the
contracting officer a certificate of insurance from the insurance company (see
Attachment 3) to cover household goods stored in the contractor’s warehouse(s) to
assure that:

(1) Coverage is maintained in force for property accepted by-the contractor
under contract for any Government agency.

(2) The coverage is maintained in minimum limits of $1.50 per pound at each
location.

(3) A 30-day advance written notice will be given to the contracting
officer in event of cancellation or any material change and/or reduction in the
coverage. Upon cancellation of the present insurance policy, the contractor must
provide evidence of continuing insurance to the contracting officer at least 10 days
prior to cancellation date of present policy.

(4) Deductibles are applicable on an occurrence basis and shall not exceed
$100.

NOTE : The underwriter of warehouseman’s legal liability insurance must have a
policyholder’s rating of “A” or better in current issue of Best’s Insurance Guide.
A Reinsurance Assumption Endorsement may be executed by an insurance underwriter to
meet the required criteria.

i. The signing of this Basic Ordering Agreement is a certification that the
prices shown herein are no higher than the rates charged the most favored customer
being furnished the services contemplated herein.

j. The contractor shall store household goods only in facilities listed below:

LOCATION FIRE WEIGHT
(Street Address, City, State and CLASS LIMIT

Zip Code)
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At no time shall the total weight stored exceed the weight limit in pounds indicated
for each location. In order to ensure that limits indicated for each location are
not exceeded, a record will be maintained for each location reflecting the number of
lots and total weight of lots stored by the Government under this and other . . . . . . . . . . .
agreements. . . . .“+.. . . .

k. In cases where an insurance carrier of the member, or contractor, assumes
responsibility for the cost or makes payments to the contractor for any or all of
the preventative measures, the expenses of which are to be borne by the Government,
the contractor shall, as soon as practicable, notify the contracting officer
t.hsreof. Where payment has already been made by the Government, the contractor
shall, in accordance with the directions of the contracting officer, reimburse the
Government to the extent that payments have been made by the insurance carrier.

1. The contractor shall, without additional expense to the Government, be
responsible for obtaining any necessary operating authority, licenses and permits
prior to award of a resultant contract and for complying with all laws, ordinances,
statutes and regulations in connection with the furnishing of -the services herein.

,—
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SECTION D - Pending Revision

. . . . . - . . . ...-- . ...+: . . . . . . . . . . . . . . ,. ..:
. . . . . . ...*... . .. . . .. . ....-. -
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SECTION E - INSPECTION

The contracting officer shall inspect the facilities and operations of the
contractor or any lot(s) in the possession, custody, or control of the contractor.
Inspections shall take place during regular business hours. The contractor shall

;.-,<.:.-~~, ;;

furnish the necessary labor and equipment to assist in the inspection at no cost to
.,:.,.::~.:,  .:. . . . .

the Government.

SECT-ION F - PERFORMANCE PERIOD

The period of storage shall be set forth on service orders issued in accordance with
Section H-4, “Service Orders”.

.

SECTION G - CONTRACT ADMINISTRATION DATA

G-1 PAYMENT ADDRESS

Indicate below the address where payment should be mailed if such address is
different from that stated on cover sheet:

G-2 INVOICES

Invoices shall be submitted in quintuplicate  to the ordering officer unless
otherwise directed by the ordering officer. Mechanized invoices may be used
providing they satisfy the requirements of the Federal Acquisition Regulation and
supplements thereto and accounting practices of the individual military services.
Invoices shall be submitted (a) monthly with respect to prestorage, handling-in,
handling-out and post-storage services and (b) quarterly with respect to storage.
Either consolidated or single lot quarterly invoices for storage shall be submitted
and shall contain the following information for each lot.

(1) Basic Ordering Agreement and applicable modification number.

(2) Service order number.

(3) Period of storage for which payment is claimed.

(4) Item designation of services for which payment is claimed from the
Schedule of Services and Rates for Household Goods (DD Form 1162-1), (Section B).

(5) Contractor’s number for the lot.

(6) Weight as determined in Section C-4h.

(7) Member’s names, grades or ranks, and social security numbers.
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SECTION H - SPECIAL CONTRACT REQUIREMENTS

H-1 Rate Submission
>,.> .. . . .. . . . . . ,.;..:

<.:::.,< .: . . . . . . .. . . . . . . . . . . .. . . . . . . . . . . . a. Rates will be submitted by the contractor on company stationary/letterhead
or on DD Form 1162-1, Schedule of Services and Rates for Household Goods (Section
B). Initial rates and rate decreases may be submitted on or before the fifteenth of
any month to become effective on the first day of the second subsequent month. Rate
increases mdy only be filed on or before 15 March and 15 September to be effective

: - 1 May and 1 November, respectively. Rates submitted will remain in effect until
revised as provided herein. Revises rates will be incorporated into the Agreement
by modification. Rate submissions must be postmarked no later than the fifteenth of
the entry month, regardless of weekends and holidays.

b. Contractors must submit offers for all zones-and on all items enumerated in
the Schedule of Services and Rate for Household Goods (DD Form 1162-1), (Section B).
If there is to be no charge for an item, an entry such as “No Charge”, or the
letters “NC”, must be made in the unit price column of the schedule. If the
contractor does not have operating authority for a zone listed on the schedule, an
entry of ‘No Operating Authority” or “NOA” must be entered in the unit price column
of the rate schedule.

H-2 Wage Rate Determination (Subparagraphs are applicable if block

[ ] a . Wage rate determination applicable to this Agreement.

has an “X”).

[ ] b . Service Contract Act (SCA) Minimum Wages and Fringe Benefits DOD FAR
Supplement 252.222-7001 (1979 Sep).

An SCA wage determination applicable to this work has been requested from the US
Department of Labor. If an SCA wage determination is not incorporated herein, the
bidders/offerors shall consider the economic terms of the collective bargaining
agreement (CBA) between the incumbent contractor and the

(union). Copies of the agreement can be obtained from the
contracting officer. Pursuant to DOL Regulation, 29 CFR 4.lc, the economic terms of
that agreement (or any new CBA negotiated 10 or more days prior to the opening of
bids, or the commencement of the contract in the case of negotiated contracts,
exercise of options, or extension) will apply to the contract resulting from this
Agreement notwithstanding the absence of a wage determination reflecting such terms
unless it is determined, after a hearing pursuant to section 4(c) of the SCA, that
they are substantially at variance with the wages prevailing in the area.

H-3 Using Activities - OrderinP Officers

a. The contracting officer executing this agreement shall notify the
contractor, in writing, of the names and locations of using activities authorized to
issue service orders for household goods under this agreement. The contracting
officer of each using activity shall notify the contractor and the contracting
officer, in writing~ of the names of all ordering officers authorized to issue
service orders for the using activity under this agreement.

b. In the event the carrier does not pick up the lot on the specified date, the
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contractor shall notify the ordering officer and continue to store, protect and be
responsible for the property. Appropriate compensation will be made for restoring
the shipment upon approval of the ordering officer. The ordering officer will take
action to annotate the Service Order for Household Goods (DD Form 1164)
(Attachment 2) to require set-off action against the carrier on the applicable

. . . . . .;’,”>?<’>  w:.:>:,’:

Government bill of lading by the service finance center for extra charges attributed ‘~;;{:’s
to the carrier for not picking up the storage lots as scheduled.

c. When it is desired to remove all or part of a lot from the contractor’s
warehouse, the contractor may be unable to deliver some items to the carrier because
of inability to locate them. In the event that these items are subsequently found
in the warehouse by the contractor, the contractor shall be responsible for all
shipping charges (in excess of what it would have cost the Government had the
item(s) moved with the-main lot) from the storage facility to the base, installation
or home address where the military member is located. In the event the wrong lot or
items are shipped/deIivered, the contractor will be responsible for shipping costs
for returning the erroneous lot or items and delivered the-correct lot or items.
Compensation to the contractor will not be over and above what it would have
originally cost had the correct lot or items been delivered.

d. When the contractor attempts pickup at residence on the date specified on
—

the DD Form 1164, and the member/member’s representative is not available at
residence, the contractor, upon approval of the ordering officer, shall be paid the
drayage rate (Item 3, DD Form 1162-1) on a 500-pound shipment.

e. When the contractor attempts delivery at residence on the date specified on
the DD Form 1164, and the member is unable to accept the shipment to his residence,
the contractor, upon approval of the ordering officer, shall be paid the delivery
rate (Item 7, DD Form 1162-1) on actual weight.

f. When ordered on DD Form 1164, the Contractor will prepare an inventory for
high/extraordinary value items and such “special services” shall be payable
according to the rates set forth in DD Form 1162-1. The requested special services
must be annotated on the DD Form 1164 by the ordering officer.

H-4 SERVICE ORDERS

a. Whenever a using activity requires the service of the contractor, the
ordering officer will notify the contractor (in writing or by telephone) of the
services required and, when applicable, of the estimated weight of the household
goods involved and such other information as may be pertinent.

b. When the contractor has the facilities available and capability to perform
the requested services, the contractor shall advise the ordering officer of the
acceptance of the order and provide a lot number. Rates in effect on the date of
offer are the applicable rates thereinafter used. Show Cause (cure notice) for
termination may be initiated by the contracting officer when a contractor fails to
perform requested services in a pattern of selectivity indicating continuous
avoidance of bookings by size or service area. If the contractor cannot accept
orders during a given period of time or for a specific storage facility, the
contractor will so notify the ordering officer by telephone and confirm in writing
to the ordering officer and the appropriate contracting officer.
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c. To accept the offer, the ordering officer shall issue DD Form 1164,
incorporating the terms of the offer, within the time set forth in the contractor’s
offer of services. Upon receipt of the service order, the contractor shall be

. . . . . . . . . . obligated to furnish the specified services in accordance with the provisions of. . . . . .
. . . . . . . . . .. . . . . ..-. . ..=.. - said service order and this agreement. An enforceable contract is entered into when

the contractor receives the Government service order for the specified services in
accordance with the terms and conditions of this agreement. Upon receipt of the
initial service order (with respect to any lot of household goods), the contractor
shall be obligated to furnish such additional services listed in the Schedule of
Services and Rate for Household Goods (DD Form 1162-1), (Section B), as may be:.
ordered by supplemental service orders in effect at the time of the initial order.

d. Initial service orders shall be for a period ending on the day preceding the
first day of the-succeeding Government fiscal year (or in the case of temporary
storage, for a period not later than 6 month thereafter). In each case, the service
order shall be renewable, at the option of the Government, for 4 successive
Government fiscal years on an annual basis (or such lesser periods as the services
are required) at the same rates and on the terms as in effect under the initial
service order. Renewal shall be evidenced by written notice to the contractor. The
date of performance of, and citation of funds for, handling-out and post-storage
services shall be included in a supplemental service order. For lots remaining in
storage past the 4th successive year, the active contractor shall be obligated to
accept storage at negotiated rates not to exceed his present rates for 4 successive
fiscal years. For inactive BOAS, the rate will be negotiated by the contracting
officer on an annual basis.

e. When it is know by the ordering officer, prior to the issuance of a service
order, that a portion of the member’s household goods will be withdrawn at
Government expense for subsequent shipment, and the other portion will remain in
storage, two separate service orders shall be issued and the transaction treated as
two lots which shall require two inventories and two warehouse receipts. When this
information is not known by the ordering officer and the member is, subsequent to
storage, entitled to partial removal, a supplemental service order shall be issued
for handling out of only that portion of the lot which must be handled to permit
removal of the goods for shipment, and handling-in for the portion which must be
restored. Actual weight must be determined by weighing the articles released from
storage and subtracting this weight from the original storage weight. The
contractor shall provide the ordering officer with an estimate of the total weight
to be handled out prior to issuance of the service order for partial removal. The
contractor shall furnish to the ordering officer a new or revised warehouse receipt
and/or combination inventory-warehouse receipt, original and one copy, listing only
those items remaining in storage, conforming with the provisions of paragraph C-7.

H-5 CHARGES

a. Charges under initial service orders and all supplemental orders shall be
computed at the rates set forth in the DD Form 1162-1 in effect and on the date
services are ordered under the initial service order.

b. Monthly storage charges shall be payable in accordance with the rates set
forth in theDD Form 1162-1 and computations set forth below:
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(1) Storage charges are payable for a calendar month, except one-half
month’s storage charge shall be paid on lots received for storage on or after the
16th day of a month and lots released from storage on or before the 15th day of a
month.

. ...”>.- .S

(2) In the event a partial removal of a lot is made or destruction or loss
. . . . . . . . . . .. . . . . ..-. . . . . .

occurs one or before the 15th day of the month, the contractor shall be paid
one-half month’s storage for the beginning weight and one-half month’s storage for
the remaining weight for that month. If that partial removal is made, or
destruction or loss occurs, on or after the 16th day of the month, the contractor
shall, be paid a full month’s storage for the weight recorded at the beginning of the
month. Charges for the succeeding month(s) shall be computed on the weight
remaining in storage. (Handling-out and handling-in charges, per paragraph H-4,
shall be in addition to the storage charges.)

c. Charges for items described in DD Form 1162-1 shall be computed on the basis
of the net weight of the lot including necessary cartons, paEkaging, packaging
materials, crates for mirrors, pictures, table tops, etc., but excluding the weight
of any blocking, bracing, dunnage, pallet, pallet boxes, and other containers.

d. All items of service ordered shall be subject to and payable on the-basis of
a minimum weight of 500 pounds net.

e. Where partial removal of a lot is less than 100p ounds, no adjustment will
be made in the remaining storage weight.

f. The Government shall not be liable for storage or service charges in
connection with that portion of a lot which is in excess of weight limitations
imposed by law or regulation or in connection with lots remaining in storage after
the expiration of the period of entitlement of a member to storage at Government
expense.

g“ The contractor shall provide such special handling and additional protection
as the member may request. However, the charge therefore shall be a matter of
independent agreement with the member, and the Government shall not be liable
therefore.

H-6 COMPENSATION

a. The Government reserves the right to award the contract for transportation
of any lot of household goods stored with a contractor to any carrier the Government
may select. The contractor shall promptly, and in accordance with the direction of
the appropriate ordering officer, make lots available to the receiving carrier on a
properly protected loading area of the contractor in a condition satisfactory to be
received by such carrier. The contractor shall permit any such carrier to inventory
and load goods from its facility without any charges to the receiving carrier or
Government and will acknowledge the receiving carrier’s notation of damage or
shortage by signing the receiving carrier’s exception sheet or rider, noting the
damages and/or shortages, or by allowing the receiving carrier’s agent to note
damages and/or shortages on the contractor’s,inventory  form.

b. In the event ‘the carrier does not pick up the lot on the specified date,
contractor shall notify the ordering officer and continue to store, protect, and

the

the
be

responsible for the property. Appropriate compensation will be made for restoring
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the shipment upon approval of the ordering officer. The ordering officer will take
action to annotate the Service Order for Household Goods (DD Form 1164),
(Attachment 2) to require set-off action against the carrier on the applicable
Government bill of lading by the service finance center for extra charges attributed. . . . . . . . . . .. . . . . ..,.. . . . . . . . . . . . . . .

. . . . . . . . . . . . ::.- to the carrier for not picking up the storage lots as scheduled.

c. When it is desired to remove all or part of a lot from the contractor’s
warehouse, the contractor may be unable to deliver some items to the carrier because
of inability to locate them. In the event that these items are subsequently found
in the warehouse by the contractor, the contractor shall be responsible for all

:. shipping charges (in excess of what it would have cost the Government had the
item(s) moved with the main lot) from the storage facility to the base,
installation, or home address where the military member is located. In the event
the wrong lot or items are shipped/delivered, the contractor will be responsible for
shipping costs for returning the erroneous lot or items and delivering the correct
lot or items. Compensation to the contractor will pot be over and above what it
would have originally cost had the correct lot or items been delivered.

d. When the contractor attempts pickup at residence on the date specified on
the DD Form 1164 and the member/member’s representative is not available at
residence, the contractor, upon approval of the ordering officer, shall be paid the
drayage rate (Item 3, DD Form 1162-1) on a 500-pound shipment.

e. When the contractor attempts delivery at residence on the date specified on
the DD Form 1164 and the member is unable to accept the shipment to his residence,
the contractor, upon approval of the ordering officer, shall be paid the delivery
rate (Item 7, DD Form 1162-1) on actual weight.

f. When ordered on DD Form 1164, the contractor will prepare an inventory for
high/extraordinary value items and such “special services” shall be payable
according to the rates set forth in DD Form 1162-1. The requested special services
must be annotated on the DD Form 1163 by the ordering officer.

H-7 LIARILITY FOR CARE OF GOODS

a. Except as hereafter provided and notwithstanding payment for storage and
other services hereunder, the contractor shall be liable in an amount not exceeding
$50 per article or package listed on the warehouse receipt or inventory form for any
loss or damage to household goods deposited with it caused by its failure to
exercise such care in regard to them as a reasonably careful owner of similar goods
would exercise, but the contractor shall not be liable for any loss or damage to
household goods which is caused by acts or conditions beyond its control and without
its fault or negligence. The contractor shall not be liable for loss or damage to
any documents, evidence of debt, money, records, specie, jewelry, accounts, bills,
currency, deeds, notes, stamps, securities, common carrier or other tickets,
passports or letters of credit not specifically listed on the warehouse receipt and
shall be under no obligation to accept the same for storage; however, if such
property in the same manner as it is liable for household goods.

b. The contractor shall inform the member of the member’s right to declare, in
writing, a valueof anyarticle or package of household goods in excess of $50.00.
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c. The contractor shall make prompt settlement directly to the member or the
Government on any claim for loss or damage to household goods for which there is
liability under the provisions of this Basic Ordering Agreement (BOA)> Contractors
receiving a written claim for loss or damage to property stored by it shall
acknowledge receipt of such claim, in writing, to the claimant within 10 working
days after its receipt by the contractor.

. .
The contractor shall, at the time such

. . . . . . . . .

claim is received, cause the date of receipt to be recorded on the claim.
. ...&...,

Every
contractor which receives a claim for loss or damage to household goods stored by it
shall pay, decline or make a firm compromise settlement offer, in writing, to the
claimant within 120 days after receipt of the claim by the contractor, However, if
the claim cannot be processed” and disposed of within 120 days after receipt thereof,
the” contractor shall at that time and at the expiration of each succeeding 30-day
period while the claim remains pending, advise the claimant,in writing, of the
status of the claim and the reasons for the delay in making final disposition
thereof.

d. In the event the contractor stores household goods ip a facility which has
not been approved by the contracting officer, the contractor shall be absolutely
liable for all loss or damage to the goods, without regard to cause. The contractor
will be responsible for all costs associated with the movement of the storage lots
to an approved warehouse.

H-8 ANNUAL DOCUMENTATION RHOUIREMENT

The contractor shall furnish all required documentation listed in Figure H-5 prior
to the date indicated.

H-9 POSSESSION OF THIS AGREEMENT

The contractor shall possess a copy of this agreement, including modifications,
which will be readily available for Department of Defense inspectors. The
contractor is responsible for ensuring that his employees are familiar with the
provisions (with modifications) of this agreement.

H-10 Order of Precedence

In the event of an inconsistency between provisions of this agreement, the
inconsistency shall be resolved by giving precedence in the following order:

a. The schedule (excluding the specifications).

b. Terms and conditions of the agreement, if any.

c. General provisions.

d. Other provisions of the agreement , when attached or incorporated by
reference.

e. The specifications.
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H-II Reportinv Procedures for Loss and Damare.

a. Upon delivery of the household goods, it is the responsibility of the
contractor to provide the member with 3 copies of DD Forms 1840 and 1840R (Figures

. . . . . . . . . . . ... . . . . . . . . . H-6 and H-7) and to obtain a receipt therefore on space provided on;., . . . . .
. :. . . . . . . .. L--..: ~. . DD Form 1840. A copy of the completed DD Form 1840 shall also be provided by the

contractor to the ordering officer within 30 days of the date of delivery of the
household goods to the member. All loss of or damage to the household goods shall
be noted at the time of delivery on DD Form 1840. For later discovered 10SS or
damage, including that involving packed items for which unpacking has been waived in

, - writing, written documentation on DD Form 1840R advising the contractor of later
discovered loss or damage, dispatched not later than 75 days following delivery,
shall be accepted by the contractor as overcoming the presumption of the correctness
of the delivery receipt.

b. The contractor’s failure to provide DD Form 1840 and DD Form 1840R and to
have proof thereof will eliminate any requirement for notification to the
contractor. Written notice using DD Forms 1840 and 1840R is not required by the
contractor in case of major incidents described by paragraph C-7d which requires the
contractor to notify the contracting officer and appropriate ordering officers of
the details of fires, vandalism, and similar incidents which produce_ significant
loss, damage, or delay.

c. Loss of or damage to household goods discovered more than 75 days after the
date of delivery will be presumed not to have occurred while the goods were in
possession of the contractor unless good cause for the delay is shown, such as the
officially recognized absence or hospitalization of the service member during all or
a portion of the period of 75 days from the date of delivery.

d. The contractor will be deemed to have waived the right to inspect if:

(1) exceptions were taken at time of delivery and the contractor fails to
inspect within 75 days from the date of delivery; or if

(2) written documentation of loss or damage has been dispatched within 75
days from the date of delivery and the contractor fails to inspect within 75 days
from the date of such dispatch or 75 days from the date of delivery, whichever is
later.

e. No claim shall be denied due solely to contractor’s lack of opportunity to
inspect prior to repair when the essential nature of the damaged item, such as a
refrigerator, washer, dryer, or television, required irmnediate repair. .

f. The 120-day period within which contractors must settle a claim for 10S.S or
damage does not commence until receipt of a.formal claim.

g“ It is agreed that the claim will be limited to the items indicated on the
DD Form 1840 and 1840R, except as indicated above. The claim for loss and/or damage
shall not be limited to the general description of loss or damage to those items
noted on DD Forms 1840 and 1840R.
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SECTION I - CONTRACT CLAUSES

I-1 52.202-1 Definitions (Aur 84)
,. . . . . . . . .

As used throughout this Basic Ordering Agreement, the following terms shall have the
,..

meaning set forth below:

a. “Head of the agency” (also called “agency head”) or “Secretary” means the.
Secretary (or Attorney General, Administrator, Governor, Chairperson, or other chief
official, as appropriate) of the agency, including any deputy or assistant chief
official of the agency; and, in the Department of Defense, the Under Secretary and
any Assistant Secretary of the Department of the Army, Navy, and Air Force; and the
Director and Deputy Director of Defense agencies; and the term “authorized
representative* means any person, persons, or board (other than the Contracting
Officer) authorized to act for the head of the agency or Secretary.

●

b. “Contracting Officer” means a person with the authority to enter into,
administer, and/or terminate contracts and make related determinations and findings.
The term includes certain authorized representatives of the Contracting Of~icer
acting within the limits of their authority as delegated by the Contracting Officer.

c. Except as otherwise provided in this contract, the term “subcontracts”
includes, but is not limited to, purchase orders and changes and modifications to
purchase orders under this contract.

d. The term “ordering officer” means an individual of a using activity
authorized to issue Service Orders for Household Goods (DD Form 1164)
(Attachment 2), under this agreement. The individual may be the contracting officer
of a using activity or a duly appointed ordering officer so authorized.

e. The term “using activity’ means an installation base or command of a
military department or a Government agency which has been properly authorized by the
contracting officer to issue service orders under this agreement.

f. The term “household goods” includes furniture, appliances, clothing,
baggage, all other personal effects of a similar character, professional books,
papers, and equipment,

g. The term “lot’
expense and covered by

and other items authorized by entitlement.

means personal property placed in storage at Government
one service order.

h. The term “storage period” means the period of time the contractor has
possession of the property pursuant to Government orders.

i. The term “owner” or “member” means the individual in whose name the
household goods are stored under

j. The term “program” means
Movement and Storage Program.

k. The term “FAR! means the
Defense Acquisition Regulation.

this agreement.

the Department of Defense Personal Property

Federal Acquisition Regulation, formerly the
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1 . The zerm “material change” means any change which, if authorized by one
party, would vary its rights and duties to the party making the change or
injuriously affect its legal relations with the third parties.

. . . . . . ...”.
. . . . . . . .
“.-.  . -

.  .  .  .
I-2 Changes

a. The contracting officer may at any time, by a written order, make changes,
within the general scope and requirements of this agreement, applying to any or all
of the DD Forms 1164 issued hereunder; and the ordering officer may at any time, by

, . a written order, make changes to the order’s provisions, within the general scope of
this agreement, during the performance of any service order. If any such change
causes an increase or decrease in the cost of or the time required for performance
of any service order, an equitable adjustment may be made in the price(s) or in the
time for performance, or both; and the service order shall be modified, in writing,
accordingly. Any claim by the contractor for adjustment under this clause must be
asserted to the contracting officer or ordering offider directing the change within
30 days from the date of receipt by the contractor of the notification of change,
provided, however, that the contracting officer or ordering officer directing the
change, if deciding that the facts justify such action, may receive and act upon
such claim asserted at any time prior to final payment under the ser~ice order to
which it relates. Failure to agree to any adjustment shall be a dispute concerning
a question of fact within the mean of the clause of this agreement entitle
“Disputes.” However, nothing in this clause shall excuse the contractor from
proceeding with any service order as changed.

b. Deviation from the requirements of this agreement: This agreement shall not
be changed, modified, renewed, or supplemented by the Government except by action of
the contracting officer. DD Forms 1164 shall be administered by the ordering
officer provided, however, that provisions of any service order inconsistent with or
deviating from the provisions of this agreement or the Schedule of Services and
Rates for Household Goods (DD Form 1162-1), Section B, and the General Requirements,
paragraph C-2, for storage of household goods shall not be effective unless approved
in advance in writing by the contracting officer.

I-3 Subcontracting

The contractor shall not subcontract with other persons or firms for the performance
of any service ordered under this agreement unless prior written approval has been
received from the contracting officer.

I-4 Resemzed
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CLAUSES INCORPORATED BY REFERENCE (Am 84 ~

This contract incorporates the following clauses by reference, with the same force
and effect as if they given in full text. Upon request, the Contracting Officer . . . . . . . . . .,-,., = .. . . . .
will make their full text available. . . . . . .. . . . .. .. .. . .. . . . .

1. FEDERAL ACQUISITION REGULATION (48 CFR, CHAPTER 1) CLAUSES
II, DOD FAR SUPPLEMENT (48 CFR , CHAPTER 2) CLAUSES

III ... . DEFENSE ACQUISITION REGULATION CLAUSES

I-5

I-6

I-7

I-8

I-9

1-10

1-11

1-12

1-13

1-14

1-15

1-16

1-17

1-18

1-19

1-20

NUMBER

52.215-30

52.232-11

52.232-1

52.232-23

52.229-3

52.249-8

52.233-1

52.222-26

52.203-1

52.203-5

52.222-35

52.222-36

52.223-2

52.222-31

52.232-17

52.219-8

TITLE

FEDERAL ACQUISITION REGULATION (FAR~
.

Facilities Capital Cost
of Money

Extras

Payments

Assignment of Claims

Federal, State and Local Taxes

Default

Disputes

Equal Opportunity

Officials Not to Benefit

Covenant Against Contingent Fees

Affirmative Action for Special
Disabled and Vietnam Era Veterans

Affirmative Action for Handicapped
Workers

Clean Air and Water

Waiver of Facilities Capital
Cost of Money

Interest

Utilization of Small Business and
Small Disadvantaged Business
Concerns

_

(APR 84)

‘-(APR 84)

(APR 84)

(APR 84)

(APR 84)

(APR 84)

(APR 84)

(APR 84)

(APR 84)

(APR 84)

(APR 84)

(APR 84)

(APR 84)

(APR 84)

(APR 84)

(APR 84)

H-32



NUMBER

52.215-1

TITLE DATE

(APR 84)1-21

. . . . . . . . . . . . . . .
. . . . . . . I-22

Examination of Records by
Comptroller General

(APR 84)

(APR 84)

(APR 84)

52.203-3

52.222-3

52.220-3

Gratuities

Convict LaborI-23

Utilization of Labor Surplus
Area Concerns

I-24
-. .

I-25 Utilization of Women-Owned Small
Business

(APR 84)52.219-13

(APR 84)

(APR 84)

(APR 84)

(APR 84)

(APR 84)

Value Engineering
.

Interest

I-26 52.248-1

52.232-17

52.215-2

52.246-4

52.232-8

52.249-4

I-27

I-28 Audit - Negotiation

I-29 Inspection of Services

Discount for Prompt Payment1-30

Termination for Convenience of
the Government (Short Form)

1-31

Protecting of Government Buildings,
Equipment, and Vegetation

(APR 84)I-32 52.237-2

(APR 84)

(APR 84)

(APR 84)

(APR 84)

Limitation of Liability ServicesI-34

I-35

I-36

1-37

52.246-25

52.224-1

52.224-2

52.229-3

Privacy Act Notification

Privacy Act

Federal, State, and Local Taxes

DOD FAR SUPPLEMENT CLAUSES

(OCT 82)

(FEB 80)

I-38

I-39

252.232-7000

252.233-7000

Invoices

Certification of Request for
Adjustment of Relief Exceeding
Adjustment $100,000

(APR 84)

(APR 84)

1-40

1-41

.

252.231-7000

252.243-7001

Supplement Cost Principles

Pricing of Adjustments
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NUMBER TITLE

DEFENSE ACQUISITION REGULATION (DAR) CLAUSES

I-42 7-103.16 Contract Work Hours and Safety
Standards Act - Overtime
Compensation

I-43 7-1903-41

:.

Service Contract Act of 1965,
as Amended

.
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PART III . SECTION J - LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACHMENTS

. . . . . . . . ..
. . . . . . . .,

. . . ...-.

1.

2.
:-

3 . .

4.

5.

6.

7.

Service Order for Household Goods
(DD Form 1164), Figure H-1

Certificate of Insurance (format), Figure H-2

Household Goods Descriptive Inventory,
Figure H-3

Locator Sheet (format), Figure H-4
.

Annual Review Requirements, Figure H-5

Joint Statement of Loss or Damage at Delivery
(DD Form 1840), Figure H-6

Notice of Loss or Damage (DD Form 1840R), Figure H-7
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PART IV, SECTION K - REPRESENTATIONS . CERTIFICATIONS. AND OTHER STATEMENTS OF
OFFEROR

K-1. 52.203-2 Certificate of Independent Price Determination (APr 841

a. The offeror certifies that

(1) The prices in this offer have been arrived at independently, without,
fdr-the purpose of restricting competition, any consultation, communication, or
agreement with any other,offeror or competitor relating to (a) these prices, (b) the
intention to submit an offer, or (c) the methods or factors used to calculate the
prices offered;

(2) The prices in this offer have not been and will not be knowingly
disclosed by the offeror, directly or indirectly, to any other offeror or competitor
before bid opening (in the case of a formal negotiated solicitation) unless
otherwise required by law; and

(3) No attempt has been made or will be made by the offeror to include any
other concern to submit or not to submit an offer for the purpose of restricting
competition.

b. Each signature on the offer is considered to be a certification by the
signatory that the signatory

(1) Is the person in the offeror’s organization responsible for determining
the prices being offered in this bid or proposal, and that the signatory has not
participated and will not participate in any action contrary to subparagraphs (a)(1)
through (a)(3) above; or

(2) (a) Has been authorized, in writing to act as agent for the following
principals in certifying that those principals have not participated, and will not
participate in any action contrary to subparagraphs a(1) through a(3) above

(insert full name of
person(s) in this offeror’s organization responsible for determining the prices
offered in this bid or proposal, and the title of his or her position in. the
offeror’s organization).

(b) As an authorized agent, does certify that the principals named in
subdivision b(2)(a) above have not participated, and will not participate, in any
action contrary to subparagraphs a(1) through a(3) above; and

(c) As an agent, has not personally participated, and will not
participate, in any action contrarj to subparagraphs a(1) through a(3) above.

. . . . . . . . . . .. . . . . . . . .

. .. A.-.... . . . .

c. If the offeror deletes or modifies subparagraph a(2) above, the offeror must
furnish with its offer a signed statement setting forth in detail the circumstances
of the disclosure.
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K-2 52.203-4 Continent Fee Representation and Ameement (APR 84)

a. Representation. The offeror represents that, except for full-time bona fide
employees working solely for the offeror, the offeror

(NOTE: The offeror must check the appropriate boxes. For interpretation of the
representation, including the term “bona fide employee,” see subpart 3.4 of the
Federal Acquisition Regulation.)

(1) [ ] has, [ ] has not employed or retained any person or company to
solicit or obtain this contract; and

(2) [ ] has, [ ] has not paid or agreed to pay any person or company
employed or retained to solicit or obtain this contract any commission, percentage,
brokerage, or other fee contingent upon or resulting from the award of this
contract. .

b. Agreement. The offeror agrees to provide information relating to the above
representation as requested by the contracting officer and, when subparagraph a(1)
or a(2) is answered affirmatively, to promptly submit to the contracting officer

(1) A completed Standard Form 119, Statement of Contingent or Other Fees
(SF 119); or

(2) A signed statement indicating that the SF
to the same contracting office, including the date and
contracting number, and representing that the prior SF
quotation.

K-3 52.215-6 MDe of Business Organization (A~r 84).

119 was previously submitted
applicable solicitation or
119 applies to this offer or

The offeror or quoter, by
checking the applicable box, represents that it operates as [ ] a corporation
incorporated under the laws of the State of or [ ] an
individual, [ ] a partnership, [ ] a nonprofit organization, or [ ] a joint venture.

K-4 52.215-11 Authorized Negotiators (APR 84). The offeror or quoter represents
that the following persons are authorized to negotiate on its behalf with the
Government in connection with this request for proposals or quotations: (List
names, titles, and telephone numbers of the authorized negotiators).

K-5 52.219-1 Small Business Concern Representation (APR 841. The offeror repre-
sents and certifies as part of its offer that it [. ] is, [ ] is not a small business
concern and that [ ] all, [ ] not all supplies to be furnished will be maintained or
provided by ‘a “small business concern in the United States, its possession, or Puerto
Rico. “Small business concern,” as used in these provisions, means a concern,
including its affiliates, that is independently owned and operated, not dominant in
the field of operation in which it is bidding on Government contracts, and qualified
as a small business under the size standards in this solicitation.

.
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K-6 52.219-2 Small Disadvantaged Business Concern Representation (APR 84 ~

a. Representation. The offeror represents that it [ ] is, [ ] is not a small
disadvantaged business concern. . . . . . . .. . . .. . . . . . . .

b. Definitions.
. ----- . .. . . . . . ..-A.

(1) “Asian-Indian American,” as used in this provision, means a United
States citizen whose origins are in India, Pakistan, or Bangladesh.

;. (2) “Asian-Pacific American,m as used in this provision, means a United
States citizen who origins are in Japan, China, the Philippines, Vietnam, Korea,
Samoa, Guam, the US Trust Territory of the Pacific Islands, the Northern Mariana
Islands, Laos, Cambodia, or Taiwan.

(3) ‘Native Americans,” as used in this provision, means American Indians,
Eskimos, Aleuts, and native Hawaiians.

.

(4) “Small business concern,” as used in this provision, means a concern,
including its affiliates, that is independently owned and operated, not dominant in
the field of operation in which it is bidding on Government contracts, and qualified
as a small business under the criteria and size standards in 13 CFR 121.

(5) “Small disadvantaged business concern,” as used in this provision,
means a small business concern that (1) is at least 51 percent owned by one or more
individuals who are both socially and economically disadvantaged, or a,publicly
owned business having at least 51 percent of its stock owned by one or more socially
and economically disadvantaged individuals and (2) has its management and daily
business controlled by one or more such individuals.

c. Qualified groups. The offeror shall presume that socially and economically
disadvantaged individuals include Black Americans, Hispanic Americans, Native
Americans, Asian-Pacific Americans, Asian-Indian Americans, and other individuals
found to be qualified by the SBA under 13 CFR 124.1.

K-7 52.219-3 Women-Owned Small Business Representation (APR 841.

a. Representation. The offeror represents that it [ ] is, [ ] is not a
women-owned small business concern.

b. Definitions.

(1) “Small business concern,” as used in this provision, means a concern,
including its affiliates, that is independently owned and operated, not doniinant in
the field of operation in which it is bidding on Government contracts, and qualified
as a small business under the criteria and size standards in 13 CFR 121.

(2) “Women-Owned,” as used in this provision, means a small business that
is at least 51 percent owned by a woman or women who are US citizens and who also
control and operate the business.
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K-8 52.222.21 Certification of Nonsegregated Facilities (APR 84).

a. “Segregated facilities,” as used in this provision, means any waiting rooms,
work areas, rest rooms and wash rooms, restaurants and other eating areas, time
clocks , locker rooms and other storage or dressing areas, parking lots, drinking
fountains, recreation or entertainment areas, transportation, and housing facilities
provided for employees, that are segregated by explicit directive or are in fact’
segregated on the basis of race, color, religion, or national origin because of
habit, local custom, or otherwise.

b. By the submission of this offer, the offeror certifies ‘that it does not and
will not maintain or provide for its employees any segregated facilities at any of
its establishments, and that it does not and will not permit its employees to
perform their services at any location under its control where segregated facilities
are maintained. The offeror agrees that a breach of this certification is a
violation of the Equal Opportunity clause in the conEract.

c. The offeror further agrees that (except where it has obtained identical
certifications from proposed subcontractors for specific time periods) it will

(1) obtain identical certifications from proposed subcontractors before the
award for subcontracts under which the subcontractor will
Opportunity clause;

(2) retain the certifications in the files; and

(3) forward the following notice to the proposed

be subject to the Equal

subcontractors (except if
the proposed subcontractors have submitted identical certifications for specific
time periods):

NOTICE TO PROSPECTIVE SUBCONTRACTORS OF REQUIREMENT FOR
CERTIFICATIONS OF NONSEGRIWATED FACILITIES

A Certification of Nonsegregated Facilities must be submitted before the award of a
subcontract und,er which the subcontractor will be subject to the Equal Opportunity
clause. The certification may be submitted either for each subcontract or for all
subcontracts during””a period (i.e., quarterly, semiannually, or annually).

NOTE : The penalty for making false statements in offers is prescribed in
18 U.S.C. 1001

K-9 52.222-22 Previous Contracts and Compliance Reports (APR 841. The offeror
represents that

a. it [ ] has, [ ] has not participated in a previous contract or subcontract
subject either to the Equal Opportunity clause of this solicitation, the clause
originally contained in Section 310 of Executive Order No. 10925 or the clause
contained in Section 201 of Executive Order No. 11114 ;

b. it [ ] has, [ ] has not filed all required compliance reports; and

c. representations indicating submission of required compliance reports, signed
by proposed subcontractors, will. be obtained before subcontract awards.
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K-10 52.222-25 Affirmative Action Comliance (APR 84). The offeror represents
that (a) it [ ] has developed and has ori f He, [ ] has not developed and does not
have on file, at each establishment, affirmative action programs required by the
rules and regulations of the Secretary of Labor (41 CFR 60-1 and 60-2) or (b) it
[ ] has not previously had contracts subject to the written affirmative action

. . . . . . . . . .. . . . . . . . . .
. . . . . . . .

programs requirement of the rules and regulations of the Secretary of Labor.
. . . ....=.-

K-11 52.223-1 Clean Air and Water Certification (APR 84).

:.
Any facility to be used in the performance of this proposed contract

[ ] ~~, [ ] is not listed on the Environmental Protection Agency (EPA) List of
Violating Facilities.

b. The offeror will immediately notify the contracting officer, before award,
of the receipt of any communication from the Administrator, or a designee, of the
Environmental Protection Agency, indicating that any facility that the offeror
proposes to use for the performance of the contract is under consideration to be
listed on the EPA List of Violating Facilities; and

c. The offeror will include a certification substantially the same as this
certification, including this paragraph (c), in every nonexempt subcontract.
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SERVICE ORDER FOR PERSONAL PROPERTY

1. To (contractor) 2 FROM (Ordering Office)

a. NAME a. NAME

b. ADDRESS (Streef, City, Stare, Zip Code) b. ADDRESS (Sfmef, City, State, Zip Code)

I
3. 7NIS SERVICE ORDER IS ISSUED AND AN ORDER IS HEREBY FUCED WITN YOU, ACCEFTING YOUR OFFER (ORAL OR WRl~N) FOR

SERVICES ON (enter date) , 19 , SUBJECT TO TNE PROVISIONS OF TNE BELOW-NUMBERED BASIC
OROERING  AGREEMENT FOR TNE FOUOWING  SERVICES

a SCAC CODE b. FEDERAL AGENCY C. APPROPRIATION d. BASIC ORDERING AGREEMENT NUMBER
IDENTITY

e. #~AF~~ATION

1 I
f. SERVICE ORDER NUMBER g. 107 NU+.WER h. LOCATION OF PROPERIV (Sfrm!t,  City, .SWe, Zip Code)

(1) OLD

(2) NEW

I. ;~;W~;TED STORAGE j PICK-UP DATE (YYMMDD) k. STORAGE EXPIRATION
DATE (YYMMDD)

“1. ESTIMATED WEIGHT m. WEIGHT IN STORAGE
(ACTUAL)

I f 1 ,

n. OWNER

(1) NAME (Last, First, Middle /ni?ie/) (2) PERMANENT ADDRESS (Street, City, state,  Zip60de)

(3) PAY GRADE I (4) SSN
4. NEW ACCOUNTS - SERVICES 0RDE15E0

a. PACKING b. SPECIAL SERVICES
ITEM 1

c DRAYAGE-IN d. HANDLING-IN e. STORAGE

(1) WARDROBE (2) EXPENSIV& ITEM 111 ITEM IV ITEM V

ITEM HA VALUABLE ITEM
ITEM llB

RATE NO. RATE NO, RATE ZONE RATE RATE ! RATE

5. REMOVAL ACTIONS
- APPROPRIATION IDENTITY b, STORAGE REMOVAL DATE c. DELl VERY ADORESS (Street, City, State, Zip Cede)

(YYMMDD)

d. SERVICES ORDERED

[1) HANDILING (2 I WJ+DLING (3) DRAT~MG~OUT ] (4,) UNPACKING

)
‘5KIIK$XED “K%V%

(7) WEIGHT

ITEM IV
ITEM VIll

ITEM VI
REMAINING

RATE RATE ZONE I RATE RATE

I 7. BFECIAL INSTRUCTIONS
a. MM Irmkee to:

b. Storage authority:

c. hhaimurn twlght  chargaabk  to gowmment Lba. Wight In excess of such rrwdmum  *II be charged to Uw owner.

d. Estimated Coat of fh4 service(s) Is $ Ywarenot toparfonnany wvkatikh willrewff incontmctcoeta

in axcaee of the above sum, unleee authorized in writing by the ordering o#icw.

e. Accounting Classification:

8. CERTIFICATION (To be comp/eted by Ordering Office) Commercial storage has been determined to w more economical thsn govamnwmt  sforega.

TYPED NAME (last, first, Middle /nitia/) b. SIGNATURE

c. TITLE d. DATE StGNED

I t
DD FOnTI 1164, DEC 85 Effective June 7, 1986, all previous editions of this form are obsolete.

(figure H-1) H-4 1 ORIGINAL Copy l-Accounting & Finance OffiM



CERTIFICATE OF WAREHOUSEB{EN’S  LEGAL LIABILIIY INSURANCE
fvom D6wnw 4604. S4.R)

T h i s  & to ~ dut ●  @icy & now jsI f- ~ -m ~m=e for Ww.housanen’s Lo@ L i a b i l i t y

“’mquimd fof * Urd Uc8ptod and m M* contract with ~ pwslrn9nd 8prtey Wdu ~~~ ~

H49 [Or any O t h e r wbquont to?ubfii Lsw3AS)is providod lnutmowttnotlas  tftms SM0tbn4tthc
tmbor # POUsttb in ~ a tin tinw of ION SJbi4Ctm to tin fiiitld ‘br”-kbifiw ., IPcifi4d btpw. - U@iw

Stotlfmftadpwfot
lNSTRtJCTIONS. *W au wamanem ● aeeM Wnafurr.1

& UC 0 ?  lNauaAmcc COMPAMV 1 .  & HAMK 0 ?  COH7RACVOR

B. ADORCSC fwut nun bcr.  eim. ewe. m4 8@ rue} & L AOORCU {awl Wmb#?,  81s7,  81948, d 8* -1

POUCV NUMMR 4 .  CPPCCTIVC OATC (MelD8t’lY?) flZ:OJ C.M. $1--- r-~ ● 8  ~ti
PISCC d suuuwe  ad ewdbwkw .mttl ~d m prwaed for b
~h ‘S -  &bw.)

a. AODRCSS OF W A R E H O U S E S. ● . LIMIT OF L I A B I L I T Y

1. $

x. s

a. $

Dductibh  undw t h i s  p o l i c y  cr. a p p l i e d  o n  an occurrwtc.  ~sis ●  n d  shsll not excmd $ 1 0 0 . 0 0 . Dcductibi
Tw  nt $—. If the c o n t r a c t o r ”  may b.  l iable ,  dw c o m p a n y  msy b. l i a b l e . If . ttm contractor
ntit or  d o t s  n o t  hmdle ● cisim, dw compsny usume r e s p o n s i b i l i t y  to sot ttwt tic claim rtcswu P r o m p t  “

rwrtion, i n c l u d i n g  th. dctwtstiiution of tha c o n t r a c t o r ’ s  Iitbility, ● n d  poyrnwtt in full to tic e x t e n t  o f  6s!

bilitf.

L=k o f  c o o p e r a t i o n  f r o m  dt. contrs x for. wry rmson ( i n c l u d i n g  c o n t r a c t o r  tunkrwptcy) is sw “d~~nge.

nocssswy,  tic c o m p a n y  shsll soak f r o m .}. dsimant a f f i d a v i t s  o r  ottmr suppotiirq documantstion t o  p e r m i t
datrrmirution of  l iab i l i ty .

Wtmn  mqucst~ &y .  tic COMT~~ OffUW,  h. ~pmy will providt, w i t h i n  t h i r t y  [30) days, s dupiiate

Bid O f  =id pOliCY d 8fi gndotum8nts thLY8t0. Tho c o n t r a c t i n g  offiicr rewm.s ths  ri~ht t o  mjcct cwtif~

H o f  i~r=nco f r o m  irssurwtc.  compusiu tf they fsil to provid. tdoquste P r o t e c t i o n .

This C.rtlf~ats m a y  M M anc.llod witi~t ~ollation o f  said p o l i c y . such cstrcellstion o r  wry

rtorial chwr~t may b ctfut~ ~ tit company O r  tie ~ntr~or o n l y  b y  ~ivi~ thiw lSO] d~l ~bc* i n

iting t o  Us.

. SUCh ROt& w i l l  cosrtmana t o  mm f r o m  @r. data -id ttOtiCO it Utdly

~irod.

htsur8ssc0 md UMY oorrrpmim m u s t  bQ Iopally  arthorizod t o  inuc @ki@s o f  worchousanen’s Iqal Ikbiliq
urmco i n  .ah .- dut ths m~r b  uthorixd t o  owmtw o r  b wthorizd t o  tit sticft policies i n

I  swtc i n  Whid tho contmnx bs i t s  prtrdpd *9 o f  b u s i n e s s . Th4 undwvsritw o f  wwohousomrn’s 1*

#liw lrwurancQ m u s t  km s poiicrhoJdo#s tine o f  “ A ”  o r  bcmor  i n  Bc$t’t ln~~nce Guid~.

I S S U I N G  O F F I C E

S .  MAtAK OF tMSUnAMCE  COUPANVwNDKRWRtTCn/Aa&N7 7. & MAMC OF A U T H O R I Z E D  lNSUnAUCC  C O M P A N Y
mCPRCSCNTAtlVK

b. AOOnCSS (,rmrf numb,, city, arafr,  ● nd aW codgj  ● H O N E  N O . 7. ,. ,,=~A~u~~
fAu9 Code)

OATC  thtoID#>IYPi

.  .  .  .  .  .  .  .  - - - - -
tUKht 565-K, ~p 87 ColTtoN OF MAY 17 IS O B S O L E T E .

(Figure H-2)
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TA9 LOT W

HOUSEHOLD GOODS DESCRIPTIVE INVENTORY T&w
Pm.!  m w OF PAGES

ctUmU’rm OR— —m —lnlw —
AoENT ~Rs wEmMx No

1
I

~mADImmTlmwawME ccmn4clmaLm

-L@mu — Csw slAIT mvTsElwKswDERm

OEsnanou VAN  MMMER

ARncLss 1%’==1 CONOlllON AT ORIGIN
—*W*Y--

I
.- —

-. ..—.

~ REMARKS/EXCWTEONS

(figure H-3) & 8/s0
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LOCATOR SHEET

NAMMUNK-SSAN LT R.H. McMOORE 064-20-5583

LOT NO. 6s$90 (kd)
SERVICE ORDER NIL F22667- 7*-M- 2ob#/
NAME ISSUING ACITVITY 7-M 4 au ?iv% bllic AF$, Undera II, Cen+d
WAREIiOUSE  (Number& Address) =3+ No P+ h /s*ati A*., *& Rt$t?, cc nhl

PALLET NR. OR BOX NIL IXICMTION

/0/- A 2-E -6
m 2 - 6 2-G- 7
/03 - c 2 - E  -~

!kgrcgatcd Items 0/S, R%_ Orgarq ~ Bicyc.k

INv. r’rmlm ARTICLE

4 fx12

5

&

7

8 o~?ltl  ~ DECK

9 PI&6L7 PJ4N0 A!o OM
DATE INTO STORAGE M Ju Lq /’i7f TYPE SKXtAGE 66V T- 8~~
lT’EMS IN PAL3.ET OR BOX NR.lo/-~ (CIR(3A3) [84SIC dklwe}N6 AGREEM-W

47 62 77 92 107 122 137 152 167 182 197 212 227 242 257

66 ’63 78 93 106 123 136 X53 166 163 198 #13 226 243 2s

b 79 9b 109 124 139 1s4 169 164 199 214 229 244 239.
s 30 6S 60 95 ilo 125 140 lSS 170 18s 20Q 21s 230 zbs 24C

6 21 St 66 81 96 111 *1 166 201 216 231 246 261
●

7 22 37 52 67 62 97 112 127 ~’ - *“
e

167 202 217 232 347 262

8 23 39 53 66 63 96 113
//

.; 203 218 233 266 263

+

.

9 24 39

: : “ ;</, *W ’76 ‘“ “ 219 “ ‘9 “

~ ,, ~?ef14* ,

17s 190 20s 220 23s 230 26s

26 41 i6 131 146 161. 176 191 = 221 236 2s1 266

12 27 42 57 ?2 $7 402 117 132 * LT ~

n“ 73 66 io3 1 la ~~

14 -V2Q mDEm ~
29 44 59 76 $9 104 119

f

271 266

272 207

273 262

274 269

27S 290

276 291

277 292

278 293

279 294

220 ‘s

al 296

282 29?

123 298

kM 299

15 I I 160 19s I21O ] 22s 1240 12s5 ~ 2W j’k 300

(Figure H-4)
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ANNUAL REVIEW Rmmmfmm

As stated in paragraph H-8, the Basic Ordering Agreement (BOA) shall be reviewed, as
. . . . . . . . . . a minimum, atiually. In order to accomplish this review, the contractor shall. . . . .

furnish the following information and documents to the contracting officer each year
no later than .

a. A copy of the latest complete fiscal year (12 months) financial statement
(balance sheet and profit and loss statement), certified by either an independent

‘ - public accountant or an official of the firm, that it truly and fully sets forth the
financial condition of the firm.

b. A copy of the fire insurance letter (Figure G-1 of Appendix G, DOD
4500.34-R) for each approved storage location, completed by the contractor’s
insurance company, providing certified information regarding the current fire
contents rate and any fire fighting systems and a fire content rate listing checked
and verified by the responsible Insurance Services Office.

c. A certificate of insurance in effect (reference paragraph ~-7d(4)(h), and
Attachment 2). If present certificate on-file with the regional storage management
office (RSMO) is accurate, a new certificate is not required.

d. A statement as to whether or not there have been organizational changes
within the firm (e.g., change of name, ownership* officers, corporate structure>
etc.) during the previous year and, if so, what the changes were. An authenticated
copy of the minutes of each corporate meeting during which the change(s) was/were
effected or approved shall be furnished with such notification, when applicable
(reference para. C-7d(4) (f).

e. A copy of a large lease in effect and/or evidence of ownership (e.g., tax
receipt) for each storage location approved under the BOA. If present
lease/evidence on file with the RSMO is accurate, a new lease/evidence is not
required.

f. The number of service employees (excluding clerical and sales personnel)
routinely employed for work under this BOA.

g“ One signed copy of the current collective bargaining agreement(s), or a
statemerit to the effect that none exists.

h. The names, home addresses (including zip codes), and home telephone numbers
(including area code) or two operating executives to contact in case of emergency.

i. The names and titles of two persons. authorized to sign contractual documents
(reference paragraph K-4).
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~lF4T STATEMENT OF 10SS OR DAMAGE AT DELIVERY

hwocy Act Statrment

ku?HORiTY: T h e  requefie~ Worrnoiioh % sofici!ed purwont to o n e  o r  m o r e  of  the f o l l o w i n g :  5  U .  S.C.
301, 31 U.S.C. 3721 ● t tcq., 31 U.S.C. 3711 ● t teq., ond EO 9397, Novomber 1943 (SSN).

‘RINCIPLE  PURPOSE{S~: The [nformo!ion  requested is to be wed in ● voluoting cioims.

tOUTINE WSE(Sj: T h e  I n f o r m a t i o n  r e q u e s t e d  i s  uted in the s e t t l e m e n t  o f  cloims for loss, domoge o r
destruction of personol propeny ond recovery from Iioble third pofiies.

>ISC1OSURE: Voluntory;  however ,  foilure to wpply the  requested in format ion or  to ● x e c u t e  t h e  f o r m
mov delov or othorwise hinder the DOYMent of your cloim.

XNtXAl  IMsleucworw:  The corrier’s/contractor’s representative will complete ond sign DD Form 1840 ortd obtoin lhe
,ignoture of the member or member’s ogent.  The member or member’t  ogent  will not, under ony circumstances,
,ign o blonk or portiolly completed DD Form 1840.’  Three completed copies of DD Form 1840  ond blonk DD Forms

1 8 4 0 R  w i l l  b e  p r o v i d e d  the m e m b e r  or m e m b e r ’ s  oeent by the corner’s/controctofs  represontotivo fo r  .och

hipment. lf no loss or domoge is involved, write “ N O N E ”  in description column.

SECTSON A . OENEffAt fTO h Co+otd by rOv?mr/cOnfrOc$OPj

1. NAME Of OWNEE  (Lou,  hf. A4ddh hthol) 2. SOCIAl SECIXITY  NO. 3. MM OR GW 4. NET WE of SHIPMNT

1 f I

S. ORIGIN Of SHIPMEN1 (CW end Sw/Covmry) 6. DESTINATION OF SNIPMENT (@ and S/ow/Gumry)

1
7. PPGIS1/OUDER NUMtSEB & PtCXU? DATE 9. NAME ANO AOOEEXS ~ aWER/CONIU~OR

I

0. CODE OF SERVIC[ 11, SCAc 12. tiRRIER/CONTt REF. NO.

I I I
SECTION B . RECORD Of LOSS Ot DAMAGE (To bc romp/*ted ,om?lr  b, member  end cem.o#’I/romtrortot’I roprcIo.toIIvct

13. N o t i c e  i~ herebY 9iven to the c o r r i e r / c o n t r a c t o r  t o  w h o m  t h i s  stotement i s  su r rendered  tho t  the  thipment w o s
received in condition os shown below ond the cloim,  if onY, will be mode for such loss or domoge  os indicoted
wblecl fo funher inspection ond notification to the cloims office within 70 do~ by DD Form }S40R found on the
reverse side hereof. THE VALUE INDICATED  IN BLOCK 14c IS TO BE~lJSED  FOR QUALITY CONTROL ONLY.

14. ACKNOWLEOCMEN1 SY MEMBEk  OR ACENI (X ond CWl#OtO  01

I

1S, ACKNOWLEDGMENT M ~kcIEt’S/CONTUCYOt’S  REPRG
omficeblr ond I;W beb-) S4NTATIV’E (X end cemph?c m oppticobb end ~n Iwlo-)

s
d. I how mcobod  thrm C+*I d rhii km. I urdwstond  that I twv. 70

&y-c se Iisr my fvrrhcr loss and/or domops  m #w bock d rhn &n
● nd OIVS this to k m.aresI doirm  dfko,ord that tailum  ~ & sa muy
-vlt In my b.lng pmid  ● ~ollcr omuwt m ● doim.

*. Tolepkono Numk 1. OaIo SigMd
8

d. $tomgc  in tronut?

Yes &
g. SgnOWre ● , Signalvt*

I
f .  -W Sgnod

I 1

DD Form 1840, JAN 88 N.*;ouJ  cditiom orc ebwklc.
MEMBER

(figure H-6 )
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... . . . . . . . . . ,::... ., . . . . . . . . . . . . .,: ,- ,, ,~.i ,.:.

NOTICE OF LOSS OR DAMAGE
INSTRUCTIONS TO ME:  WER: You hove up to 70dcyi to intpect your proporty  ond note 011 IOM or domoge.  Should
YOU find ony lots or domoge not reported on DD Form 1840 O? the time of delivery, complete Section A below. Use
only boll-point pen or typewriter. T H E  C O M P L E T E D  ~RM MUST BE DEUVERED TO YOUR LOCAL CUIMS
OFFICE NOT MTER THAN 70 DAYS FROM DATE OF DELIVERY. FAILURE TO DO SO MAY RESULT IN A
REDUCTION OF THE AMOUNT PAYABLE ON YOUR CLAIM. Keep o copy of this form for your record$, receipted
ond doted by the cloims  office. If more then one po~e is needed, pleote  number tho poget.

SKn~ A . (7o k COd?hd by mambo,)

1. STATEMENT G PEOPERTY LOSS OR DAMAGE: You OrO koby notihd d ti Imt w 40-00 k * ldItiw skpmoer  d Pononol pmpeq.

e .  PbM el ~mbw (kt. fwsl,  X~ ~~) b. 9?o&/ordo P414U: .- 1 c *I* d b~w

1
f. You ore futiher  notified that property owner intends to present o cioim for jhis lost end/or domoge.

You ore hereby extended  on oppoflunity  to in~pect the prope~.

2. UST Of PCOPEEW 10SS / DAMAGE  OJOTE: lroce, ecriw ii mwcrfcd k tiom$ Jmf.d us mdno)
o. h.. ND.] b. Nom d horn I c. tinerol Dctcriphon of law * DOmoge f?l mtiw, so indxo~s)

I

I
4. YOUR REPRESENTATIVE MAY CONTACl THIS CIAIMS OFPWE P& MSISTANCE
O . Nom. ond  Mdrcfi  of Uoimt Otiic.f b. Sgnowro

c. Ome Sgwd d. Tohphuw Wmk

6
DO %rm 1 MOR,  JAN a8 PM .iow ..diItom orc obseh~.

.
(figure H-6. 1)
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SCliDXU  OF SHIVImkiilIRATESKR Halsmorm  (xXxX
fates lisw in this aclwdule  shall h inclusive of all charges far labor, materials, vans and ,::: . . . . .
equipent and incidmal facilities and semicxss mcessaq forthe performing of thes@rage ..+. .—..

and relaWl services specified in this schedule. Allsemices tibeprfclnmdunder  this
~should bein accordance with ~

. . . . .

far services for stcmage of kusehold
*. All service orders are subj-to a minhmxo weight of 500 pmmla

A* B a s i c  Omki!q Agraem=t ~ I 2* Mw-ficatial  Mmt=r I 3. Efftive”date (yY==)
I I

4. Service Perfcmd
a. Title b. Description c. Mte
~1) - I Packing -~onasrequi=dby andincident to drayage,

marking, @@rig and inventcq~ f= s=age ( incldea flat
Wardnb3 ~) (nib per -

(2) ITEM II a .Wardrobes: Upright wardro&%ith mininun 18 W bar. (uxt each) $
b.lnvmtory af high value item as declared by the $

SEWICE UEs&3rorilisagen‘t. (alet K invenbried CarGn)
1 $

( 3 )  I’lZM I I I Pickup at locatia,loading,weighing,ckayage  to 2
waretmuae and mkading - warehcame platform. 3 $
(Ra@ per *) 4

5 - $
6

(4) 11’ml Iv Handling in, l.abar and equi~t required b place in storage
HAmLIRWlxl frun waretnx3.e platfona{ wrap@g f car s~age which is in $

additicn m that requixed for drayage to omtractor’s warehouse
ad preservation of itsm for and during the stiage ~iod.
(Rate per Cwt)

( 5 )  I’1’R4 V Storage per Clause H-5, Basic Ordering Agreement
(Iate-ti Cwt per nKnth)

- -
$

( 6 )  ITE24VI ~ ~G ~ ~ @pent required b r-r fran storage
%MILINGWr and Place ontn wardmuse platform. (Rate par

1 $
(7) I’I’R4 VII Delivery, tn include kading at contractor’s — 2
~Y warehouse platform and drayage to destination, $

unloadimg,  includirg the placing in apprqriate : $
roams in aaxxdance with specifications (Rate per art) 5 $

6 $
18} X’1’R4 VIII Unpacking, incld.ing urpadcing all barrels, cratea,cartcma,

‘U??PAClaN2 reccrding werage, s~ge cr damage fm.ud while UnpScking, $
r- frun wrier’s residence all empty cmntai.ners,pack+g
mterials and other dsbris accm.xlated  incident to mpackmg I
inacmr&mewivispec ifications (Rate W Cwt)

5 .  SiEtvIm  m
TMF agr~ ~ers ~ers pla~ by US* advitieg witi & fo~jng Sred.

.

L
e. ‘*T f. Zcme6



- . . . . . . . . .

8cHmJLEoFmmmmmm ImJsmom -
Ratxss lis&d in this schedule shall be inclusive of all chaqes for labor, materials, vane d
equi~t and incidental facilities and -ices nemssaq for the performing of the s-age
and related services smcified in tis -~ee ml *= ~ ~ Wf~ * ~s

I schedule should be in kcordance witi requi.remen-  far aemices for starage of lmaehold
X5S. 111.1 semice orders are sub%?ck tOaminiusm wei9ht@500pamds.

L .  -ic ~=~ x~t ~ 2. kdifkdti~ ~ 3. ~f~ve ** (-)
I I

t. -ice =formed
~. Title t b. Description Ic. Rate
(1) 11.El I IPacking andpm&ctmn. as required w and incident b drayage~ 1$

I PACKIN3 I mrkincj, tagging and inventx+ng  foi atczage (includes flat ]
wardrobe Ca.rtms) (rate per Cwt)

(2) I’l!E4 II a .Wardrobes: Upright wardrcbea witi minbm 18 inch bar. (cost each) $
b. Invakc+ry of high value i-sl~dz~ $

-m mmkxm or his aqent. (e per “-— , * e

( 3 )  1“1’B4 I I I Pickup at
warehouse
(Rate per

locatim, NJading,weigmq, drayage to
ad unloading alto Waracalse platfarm.
*)

“sI 1

(4) ITR’Jl Iv
. .

Illandling in, lalxx and equipnent req&ed to place in s-age I

HANILING IN I f ran warehcuse platfcmm, wrapping for ~age which is in
addition to that required for drayage to Ccmtram’s war&muse
and presemation of itfms for and during the storage period.

1$

I (RatG P2r C@)
( 5 )  ITEZ4V I Storage per Clause H-5, Basic Ordering Agr~t

{6) I’I’EM VI
-ANDLmG cur

(7) ITEM VII
DELIVHIY

(Rate peiavtpernmth) s
~ at% ~ m e@~tr~tid to ~ fran storage $
and place onto warehcuse @.a ● P=

1 $
Delivery, to include loading at contraclxx’s 2 $
ward-muse platform and drayage to destination, 3 $
unloading, including the placing in ~iate 4 $
r- in aaxdance with specifications (Ra* per *) 5 $

I 6 $
( 8 )  I’1’R4 V I I I Un@chg,  including unpacking al l  baxrels,crates ,~r

UNPACK13Z r e c o r d i n g  o v e r a g e  ,ahOxWqe = dauage fcn.ud while UnpSck.ixq, $

r- f r~ cwner’s r e s i d e n c e  all 6st@y cm~s ,paclc+ng
matiials and other *is accumulated inc ident  to  mpac.bq
lin accordance with qMcifications (R&e P wt ) I

5. EWWICE AREA
‘Ibis agreemnt cxwera orders plad by usirg activities within the foil.mving area.

6 .  ~IC ~I@OPE24CH ZNHSZlWNIN ITR4SIIIWVII?WVH
a.ikmel Ib. Zme2

,
c.zcrle3 d. Zme4 I

I
e. Zcne5 f. Zme6 I
‘4 JYmRmmR

I
~IFICATION STAITMR?l?

I cerkif y tit I hold a valid ~ating @t/certifi&~ f= ZOm cx whia I have Sllhllittd
rates .
a. ~ l@44E (Last tFiret,Mi&le Initial) b. SI@A’IURE

DD Form 1162-1, APR 85 (figure H-7. 1) H-49



BASIC ORDEfiiNG AGREEMENT FOR STORAGE OF HOUSEHOLD GOODS AND RELATED SERVICES

SIGNATURE PAGE

tN Wl”fNE~  THEREOF,  THE pARllEs H~R~70 HAVE ExCCIITED 7Mts -A$jc oRoERt~G  AGREEMENT ~ oF THE oAy
AND BATE FIRST AUOVE WRITTEN:

THE UNITED STATES OF AMERICA

WITNESS W
(SIGNATURE of CONTRACTING OFFICER)

(TYPED NAME)

(TYPED NAME OF CONTRACTOR)

BY
NOTE: In cme$ of corporation, wltrws~j  not m@rcd,

“@IGNATuRE]

h! certificate bekw mud  & completed. Type or print

namet under all signatwex
(TYPEO  NAME)

(TITLE)

(AODRESS)
AN OFFER SIGNED BY AN OFFICER Of THE CORPORATION MUST BE EXECUTEO IN THE CORPORATION NAME AND BE
ACCOMPANICO BY THE FOLLOWING CERTl~iCATE ExECUTED AND SIGNED BY ANOTHER Of FICER OF THE
CORPORATION UNOER ITS cORPORATE SEAL.

CERTIFICATE

1, , CERTIFY THAT I AM THE

OF THE CORPORATION NAMED AS OFFEROR MEREIN; TtiAT

_, WHO SIGNEO THIS OFfER ON BEHALF OF THE OFFEROR, WAS THEN

OF SAID CORPORATION; THAT SAID OFFER WAS OULY SIGNED FOR AND IN

BEHALf  OF SAID CORPORATION BY AUTHORITY OF ITS GOVERNING BODY, ANO IS WITHIN THE SCOPE OF ITS

CORPORATE POWERS.

(C OR P O R ATE SEAL)
(stGNATuRE)

IF A PARTNERSHIP
AN OFFER SIGNEf) BY A PARTNER MUST BE EXECUTED IN THE PARTNERSHIP NAME ANO BE ACCOMPANIED BY A
LISTING OF ALL OTHER PARTNEK  LIST NAMES BELOW IF NOT FURNISHED ELSEWHERE ON THE FORM.

.-
Kl, :;, 11 62–3

. . . . . . . . . . . . . . . . ...- .- .-... . . . . . . . . . . . .
. . .. . . . . . . .

(figure H-8)
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BASIC ORDERiNG  AGREEMENT FOR STORAGE OF HOUSEHOLD GOODS AND RELATED SERVICES
SIGNATURE PAGE

IN W I T N E S S  THC17EOF, THE PARTIES HERETO  HAVE EXLCUTED THIS BA$IC OROERING AGIIEEMENT  AS OF THE DA Y

ANO DATE FIRST AUOVE WRITTEN:

WITNESS

TNE UNITED STATES OF AMERICA

BY
(SIGNATURE OF CONTRACTING OFFICER]

(TYPED NAME)

(TYPED NAME OF CONTRACTOR]

NOT F.: In W* of corpomtion,  wttnetm not required,

hut certificate below mum b completed. Type w print

Nmm wndcf ● ll utmuwek

LJT @iGNATuRE)

(TYPED NAME)

(TITLE)

(AODRESS)
AN OFFER SIGNED BY AN OFFICER Of THE CORPORATION MUST BE EXECUTED IN THE cORPORATION NAME AND BE
AUIOhlPANIEO BY TNE  FOLLOWING CERTIFICATE EXECUTED ANO S IG NE D BY ANOTHER OFFICER OF THE
CORPORATION UNDER ITs CORPORATE SEAL.

CERTIFICATE

1, , CERTIFY THAT I AM TtfE

OF TWE CORPORATION NAMED U OFFEROR HEREIN; THAT

_, WHO SIGNED THIS OFFER ON BEHALF OF THE OFFEROR, WAS THEN

OF SAID CORPORATION; THAT SAID OFFER WAS DULY SIGNED FOR AND IN

BEtiALF  OF SAID CORPORATION BY AUTMORITY  OF ITS GoVERNING BODY, AND IS WITHIN THE SCOPE OF ITS

CORPORATE POWERS.

(5tGNAluRE)
[CORPORATE SEAL)

IF A PARTNERSHIP
AN OFFER SIGNED BY A PARTNER MUST BE EXECUTEO IN THE PARTNERSHIP NAME ANO BE ACCOMPANIED BY A
LISTING OF ALL OTHER PARTNE~.  LIST NAMES BELOW IF NOT FURNISHED ELSEWHERE ON THE FORM.

ID , Hn”,,l 162–3 “ EDITION I JuN 71 IS OBSOLETE.

(figure H-8. 1)
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